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1. HEJIX OCBOEHUA JTUCHUTIINHBI

1.1|Llenbio ocBOCHUS QUCHMILIMHEI «JlOKyMeHTOBEACHHE) SABISIETCS  (HOPMUPOBAHKE Y 00YyUYArOMINXCS LEIOCTHON CHCTEMBI
IIPE/CTAaBIEHUN OTHOCUTENBHO 0a30BbIX BOIIPOCOB JOKYMEHTHPOBAHUS, a TAKKE U3yUEHUE JOKYMEHTA U CUCTEM
JOKYMEHTAlUH B MX UCTOPHYECKOM PA3BUTUH, TEOPETHUECKUX U MPAKTHIECKUX MTPOOIEM CO3aHuUs JOKYMEHTUPOBAHHON
nH(opManuy yupexaeHuil 1000 opraHu3aluOHHO-IPaBoOBOH (hOPMEL.

2. MECTO JUCHUIIIMHBI B CTPYKTYPE OOII

uxn (pa3gen) OOTIT: b1.5.01.17

2.1|Tpe6oBaHns K NpeIBapPHTEILHOI MOATOTOBKE 00yYaIOIIErocs:

2.1.1|TTpon3BoACTBEHHAS MPAKTHKA MO TOJIYYCHHIO MPOPECCUOHANBHBIX YMEHUH U OIbITa MPO(ECCHOHATBHOM eI TeNbHOCTH ( B
TOM YHCIIe TEXHOJIOTHYECKAs IPAKTUKA) (apXUBHAS)

2.1.2|udopManioHHO-KOMMYHHUKAaIIHOHHBIE TEXHOJIIOTHH B IPO(ECCHOHAIBHON AESTEILHOCTH

2.2 I[l/lCIII/ll'lJ'II/lHLl H MMPAKTUKH, JIA KOTOPbIX OCBOCHUE JAHHOM JUCHUTITHHBI (MO)]y.]'lil) HEeo0XO0UMO KaK
npeamecTByriiee:

2.2.1|3amuTa 1 06paboTKa MEPCOHATBHBIX JAHHBIX

2.2.2 KaZ[pOBOG JACIONPOU3BOACTBO U apXUBBI JOKYMEHTOB I10 JIUYHOMY COCTaBy

3. KOMIIETEHL[Y OBYYAIOIIETOCSl, ©OPMUPYEMBIE B PE3YJIbTATE OCBOEHMSI JUCLIAIITAHBI
(MOZYJIS)

OIIK-1.31: 3HATD: MeToAbI M METOAUKY HAYYHO-HCCJIeI0BATEIbCKOIl padoThl; TeopeTHYeCKHEe OCHOBBI 0TeYeCTBEHHOI 1
3apy0e:KHOIf HCTOPHH, JOKYMEHTOBeIeHHsl, apXUBOBeIeHns * *

3HaTh:

VYpoBens |  |O0mue, HO HE CTPYKTYpHUPOBAaHHBIC 3HAHUS
METOJIOB 1 METOAMKU HaY4HO-UCCIIEIOBATENBCKON PadOThI; TEOPETHUECKHX OCHOB OTEUECTBEHHON U 3apyOeKHOM
HCTOPHH, JOKyMEHTOBEICHHUSI, APXHBOBEICHHS

VYposenb 2 |ChopMupOBaHHBIE, HO CO/ICPIKAIIME OT/IENIBHBIE TPOOEIBI 3HAHUS
METOJIOB M METOJUKH HAyYHO-UCCIIEA0BATENLCKOM PabOThI; TEOPETHIECKHX OCHOB OTEUECTBEHHOH U 3apyOeKHOI
HCTOPHH, TOKYMEHTOBEICHUS, apXHUBOBEICHUS

VYposens 3 |ChopMupoBaHHbIE CTPYKTYPHPOBAHHBIC 3HAHUS
METOIOB ¥ METOAUKH HAYTHO-UCCIIE0BATEIBCKOH PaOOTHI; TEOPETHUECKIX OCHOB OTEYECTBECHHOH H 3apyOe:KHON
UCTOPHH, JOKYMEHTOBEICHHUSI, ADXUBOBEACHUS

OIIK-1.Y1: YMETb: ncnoap30oBaTh TeopeTHYeCKHE 3HAHNS BBISIBJISITH H ONpee/siTh NpeaMeT Hcciae0BaHusl o mpolJeMe
HU3y4YeHHs] AaDXHBHOI'0 JOKYMEHTA;
pemiaTh HccJeqoBaTeJIbCKHE 3aJa4d, CBA3aHHbIE C H3yYeHHeM AapXHBHOIO0 JOKYMeHTa

YMmern:

ypOBCHb 1 YacTUYHO OCBOCHHOE YMEHUE UCTIOJIB30BATh TCOPCTUUCCKUEC 3HAHUS BBIABJIATH U OTIPEACIIATH MPEAMET UCCIICJOBAHUA
1o HpO6HeMC HU3YUYCHUS apXUBHOT'O JOKYMEHTA,
peuaTh UCCIICA0OBATCIBCKUC 3aJa4U, CBA3aHHBIC C U3YUCHUEM apXUBHOT'O JOKYMCHTA

ypOBeHL 2 B ocHoBHOM OCBOCHHOEC, IPUMEHACMOC B CTAHAAPTHBIX CUTYALUAX YMEHUE UCTIOJIb30BATh TCOPETHUUCCKUEC 3HAHUA
BBIABJIATH U ONIPEACIIATE NPEAMET UCCIICAOBAHUS 110 HpOGJ’[CMC H3YUYCHHUS apXUBHOTI'O JOKYMCHTA,
peuiaTb UCCICAOBATCIILCKUE 3alaul, CBA3AHHBIC C U3YUCHHUEM APpXUBHOI'O JOKYMCEHTA

ypOBeHL 3 ITonHocThIO OCBOCHHOC, IPUMEHACMOC B PA3JINYHBIX CUTyallUIX YMCHHUE UCIIOJIb30BATh TCOPECTUICCKHUE 3HAHUA
BBIABJIATH U ONIPEACIATE NPEAMET UCCIICAOBAHUS 110 HpOGJ’[CMC U3YUYCHHUS apXHUBHOI'O JOKYMEHTA,
peuaTh UCCICAOBATECIIbLCKUEC 3aJa4H, CBA3aHHBIC C UI3YYCHUCEM ApXHUBHOTO JOKYMCHTA

OIIK-1.B1: BJIAJETbD: HaBbIkaMH HCIIOJIb30BAHUS TEOPeTHYECKUX 3HAHUA B 00/1aCTH OTeuyecTBEHHOI 1 Bceodleil ncropum,
apXHBOBE/IEHHE U JIOKYMEHTOBEIEHHSI, 2 TAK/KE METO/I0B HCCJIeJOBAHUS HA PAKTHKE

Buaanernb:

Vposens 1  [YacTuuno Bnageer
HaBBIKAMHUHCIIONH30BAHUS TEOPETUIECKUX 3HAHUS B 00JIACTH OTEYECTBEHHON M BCEOOIEl HCTOPHUH, apXUBOBEICHUE
1 JOKYMCHTOBEACHMUS, a TAKXKEC MCTOAOB UCCIICJOBAHUA HA IPAKTUKE

VYpoens 2 |B nenom Biageer
HaBBIKAMHUHCIIONB30BAHUS TEOPETUICCKUX 3HAHHS B 00JIACTH OTEYECTBEHHOW M BCEOOIEH HCTOPHH, apXUBOBEICHUE
¥ JOKYMEHTOBEJICHHSI, a TAK)KE METOJIOB HCCIICIOBAHMS Ha TIPAKTHKE

ypOBeHB 3 CBO6OI[HO BJIaJ€ET HABBIKAMHUHUCIIOJIB30BaHUSA TCOPETHUCCKUX 3HAHUA B 00JIaCTH OTECYECTBCHHOM 1 BC€06H1€I>II
HUCTOPHH, apXUBOBCACHUE U JOKYMCHTOBEACHHS, a TAK)KE METOJOB UCCICAOBAHN Ha IPAKTUKE

OIIK-4.31: 3HATb: cnoco0bl npUMeHeHHs1 KOMNbIOTEPHOH TeXHUKH M HHPOPMALMOHHBIX TEXHOJIOI Uil B MOMCKe HCTOYHHKOB
U JTUTePATYpPhl, HCIIOIb30BAHNU NPABOBBIX 043 IaHHBIX, COCTABJIEHUH OHO.IMOrpaduUecKuX U
apXUBHBIX 0030poB. Tpe6oBaHNs K COCTABJICHUIO HAYYHO-CIIPABOHOIO ANIAPATA HCC/IeJOBAHUSA ** opsaoK odopMiIeHHs
CIIPaBOK 110 BOIIPOCAM H3y4YeHHUS] APXUBHBIX IOKYMEHTOB




3HaTh:

VYporenb 1 |OO1ue, HO HE CTPYKTYPUPOBAHHBIC 3HAHMUS

CHOCO00B IPUMEHEHHS KOMIIBIOTEPHOMH

TEXHUKH 1 MHOOPMAIIMOHHBIX TEXHOJIOTHII B IIONCKE

WCTOYHUKOB U JIUTEPATYPbI, HCIOIb30BAHUH MPABOBBIX

0a3 JaHHBIX, COCTABJICHUN ONOIHOTpAPHUCCKUX U

apXMBHBIX 0030poB. TpeOoBaHNH K COCTABICHUIO HAYYHO-CIIPABOYHOTO arapara NCCIeJ0BaHNs
Iopsiaka oopMIICHUSI CIIPABOK MO BOIIPOCAM U3yYEHHsI apXUBHBIX TOKYMEHTOB

Yposenb 2 |ChopMupOBaHHBIE, HO COJIEPIKAIIE OTENIbHbIE TPOOEIbl 3SHAHUS

€roco00B NPUMEHEHHSI KOMIIBIOTEPHOH

TEXHUKU U UHOOPMAIIMOHHBIX TEXHOJIOI Uil B IOUCKE

HCTOYHHKOB U JIUTEPATYPHI, HCIIOIb30BAHUH IPABOBBIX

0a3 aHHBIX, COCTaBJICHUU OUOIHOrpahUUECKUX U

apXMBHBIX 0030poB. TpeOoBaHNH K COCTABICHUIO HAYYHO-CIIPABOYHOTO arapara NCCIeJ0BaHNs
Iopsiaxa oopMIeHHs CIIPABOK 110 BOIIPOCAM U3YUYEHHs] apXUBHBIX JOKYMEHTOB

VYposenb 3 |ChopMHUpOBaHHBIC CTPYKTYPUPOBAHHBIC 3HAHUS

CHOCO00B PUMEHEHHSI KOMITBIOTEPHOH

TEXHUKH 1 MHOOPMAIIMOHHBIX TEXHOJIOTHII B IIONCKE

HCTOYHUKOB U JIUTEPATYPbI, HCIIOTb30BAHUH TPABOBBIX

0a3 JJaHHBIX, COCTABIICHUN ONOITHOTpAPHUCCKHUX U

apXMBHBIX 0030poB. TpeOoBaHNM K COCTABICHUIO HAYYHO-CIIPABOYHOIO aliapara UCCIeJ0BaHUs]
Iopsiaxa oGopMIEHHUS CIIPABOK IO BOIIPOCAM U3yYIEHHsI apXUBHBIX JOKYMEHTOB

OIIK-4.Y1: YMETb: ncnonb30BaTh KOMIBIOTEPHYI0 TeXHHKY H HH(OPMaNHOHHBIE TEXHOJIOTHH, IPABOBbIE 0a3bl JAHHBIX
47151 0popMJIeHHS CIIPABOK 110 Pe3y/IbTATAM HAY4YHO-HCCJIe0BaTebCKOIl padoThl 110 3a11pocaM, COCTABJICHHS
0nbéMorpadguuecKux U apxXuBHLIX 0030poB. IIpuMeHsAThL HAYYHO-CIIPAaBOYHBbIC MAaTEPHAJIbI JJIs1 COCTABJICHHSA

ondamorpaguuecKux U apXMBHbIX 0030pOB

YMmeTn:

Vpoeenb | [UacTHYHO OCBOCHHOE YMEHHE HCIIONIB30BATh KOMIBIOTEPHYIO TEXHUKY W HH()OPMAIIMOHHBIC TEXHOIOTHH, TIPABOBBIC
0a3bl JaHHBIX JUT O(OPMIICHHS CIIPABOK II0 Pe3yNbTaTaM Hay4HO-HUCCIICIOBATEIBCKOM PabOoTHI IO 3aIpocam,
cocrapyieHus OuOMorpadUueCKUX U apXUBHBIX 0030pPOB.

ITpuMeHSITh HayIHO-CIIPABOYHBIC MaTEPHAIbI JJIsl COCTABICHHS OUOIHOTrpapUIeCcKUX 1 apXUBHBIX 0030pOB

VpoBens 2 |B ocHOBHOM OCBOEHHOE, IPUMEHAEMOE B CTAHAAPTHBIX CUTYalMsIX YMEHHE HCIIOIb30BaTh KOMIBIOTEPHYIO TEXHHUKY H
nH(OpMAaILOHHBIE TEXHOIOTUHU, IPABOBbIE 0a3bl JaHHBIX AL 0OPMIICHUS CIIPABOK 110 Pe3yIbTaTaM HAy4HO-
HCCIIeIOBATENBCKOH PabOTHI 10 3aIIpocaM, COCTABICHHS OHOIHOrpagueckix U apXUBHBEIX 0030pOB.

ITpuMeHATH Hay4YHO-CIIPABOYHbIE MaTepHUAIbI JIs COCTaBICHHU OnOIMorpaduIecKux U apXuBHBIX 0030pOB

VYposens 3 [[IoTHOCTBIO OCBOCHHOE, IPUMEHACMOE B PA3IMYHBIX CHTYAIMAX YMEHHE UCIIONB30BaTh KOMIBIOTEPHYIO TEXHUKY H
nH(OpPMAaILOHHBIE TEXHOIOTUH, IPABOBbIE 0a3bl JaHHBIX AL 0OPMIICHUS CIIPABOK 110 Pe3yIbTaTaM HAy4HO-
HCCIIeIOBATENbCKOM PaboTHI IO 3aIpocaM, COCTaBIeHHs ONOIHOrpadIecKuX M apXUBHBIX 0030pOB..

ITpuMeHsATh HayYHO-CIIPABOYHbIE MaTEPHAIbI AJIsl COCTABIECHHS OndIMOorpadUIecKuX U apXUBHBIX 0030pOB

OIIK-4.B1: BJIAJETD: ncnosb3oBanusi KOMIbIOTEPHOI TEXHHUKH M MH(YOPMAIIMOHHBIX TEXHOJIOTHI B MONCKE HCTOYHUKOB U
JIUTEPATYypbl, HCMOJIHb30BAHNH MPABOBBIX 023 JaHHBIX, COCTABJEHNHU OMOIMOrpaduIecKNX U APXUBHBIX 0030POB

Baagertn:

Vposens 1 [YacTuuno Brnageer
HaBBIKAMHUHCIIONB30BAaHHS KOMIIBIOTEPHOH TEXHUKH M HH(POPMAIIMOHHBIX TEXHOJIOTHH B MOMCKE NCTOYHUKOB H
JIUTEPaTyphl, UCTIONb30BAHUH [IPABOBBIX 0a3 JaHHBIX, COCTABICHUU OHOIHOrpaUUeCKUX U apXUBHBIX 0030pOB

Vposens 2 |B nenom Bnageer
HaBBIKAMUHCIIOIE30BAHHSI KOMITBIOTEPHON TEXHUKU M MH)OPMAIIMOHHBIX TEXHOJIOTHI B IIOMCKE HCTOYHHKOB U
JIUTEPATYPhl, UCMIOJIB30BAHHH MTPABOBBIX 043 JAHHBIX, COCTABICHUH OUOIHOTpadHUECKIX U apXHUBHBIX 0030pOB

Yposenb 3 |CBOOOAHO BiasieeT HABBIKAMUHCIIONB30BAHMU KOMIBIOTEPHOM TEXHUKH U MH)OPMAIIMOHHBIX TEXHOJIOTUH B OUCKE
HCTOYHUKOB U JIUTEPATYPHI, UCMIOJIb30BAHMH NPABOBBIX 0a3 JaHHbBIX, COCTABICHUU OHOIHOrpadUIecKuX U apXUBHBIX
00630poB

OIIK-5.31: 3HATD: Buabl HcnoJIb30BaHHsA APXHBHBIX JOKYMEHTOB; IPABOBbI¢ OCHOBBI padoThl ¢ HH(pOpManuei u
JOKYMEHTAMH; PABUJIA Ny0/IMKALUY HCTOPHYCCKUX HCTOYHHKOB M I0OKYMEHTOB

3HaTh:

VYposens | |OOwmue, HO HE CTPYKTYPUPOBAHHbIEC 3HAHUS
BUJIOB UCIIOJIb30BAHUS apPXUBHBIX
JOKyMEHTOB; IIPAaBOBBIX OCHOB PA0OTHI €
nHdopManyenl 1 JOKyMEHTaMU; IpaBHII
yOJIMKAIMY HCTOPUIECKUX HCTOUHUKOB

U IOKyMEHTOB




Yposens 2

CdopmMupoBaHHbIe, HO COJIEpXKAIIE OTAEIIbHbIE TPOOEbl 3HAHUS
BUJIOB MCIIOJIb30BAHUS APXUBHBIX

JOKYMEHTOB; IIPaBOBBIX OCHOB Pa0OTHI C

nHdopMarent 1 JOKyMEHTaMH; IPaBHII

TyOJIMKAIH UCTOPUYECKUX UCTOUHUKOB

1 IOKyMEHTOB

Yposens 3

ChopmupoBaHHbIE CTPYKTYPHUPOBAHHBIC 3HAHHS
BUJIOB UCIIOIb30BAHUS apPXUBHBIX

JOKYMEHTOB; IIPAaBOBBIX OCHOB Pa0OTHI €
nHdopMaiuet 1 J0KyMEHTaMU; IpaBUII
yOJIMKAIIMH HCTOPUIECKUX HCTOUHHKOB

1 IOKyMEHTOB

OIIK-5.Y1: YMETb: OdopMisiTh 4 NOATOTABIHBATh APXHBHbIE JOKYMEHTbI, HAXOAALIUXCH HA OTBETCTBEHHOM XPaHEHUH,

pe3yJbTaThl UX U3YUYeHHs, A1 UX MyOauKanuu **

YMeThb:
VYposenb 1  [HacTuuHO OCBOCHHOE yMEHHE O(DOPMIIATE M MOrOTABIMBATH APXUBHBIC IOKYMEHTBI, HAXOSIIUXCS Ha
OTBETCTBEHHOM XPAaHEHHH, U PE3YJIbTAThl UX U3YUEHHS, U UX ITyOIMKauu
VYpoBeHnb 2 |B 0OCHOBHOM OCBOCHHOE, TPUMEHIEMOE B CTAHIAPTHBIX CUTYAlUsAX YMEHHE 0OPMIISTH U MOITOTABIHBATH APXUBHBIC
JOKYMEHTBI, HAXOAAIIMXCS HA OTBETCTBEHHOM XPaHEHHUH, M PE3YJIbTAThl MX U3YUEHHUSI, JJIS UX MTyOJIMKAIK
VYpoeenb 3 |TToHOCTBIO OCBOCHHOE, IPUMEHSIEMOE B Pa3IMYHBIX CUTYAIUSIX YMEHHE 0(DOPMIIATh U TIOATrOTABINBATH APXUBHBIC

JAOKYMCEHTBI, HAXOAAINUXCSA Ha OTBETCTBEHHOM XPaHCHUU, U PE3YJIbTAThI UX U3YUCHUS, IJId X l'[y6J'II/II(aI_[I/II/I

OIIK-5.B1: BJJAJIETD: naBpikamu 0)opMJIeHUsI U MOJATOTOBKH aPXHUBHBIX JOKYMEHTOB, HAXOASAIIUXCA HA OTBETCTBEHHOM

XPaHEHUH, U PE3yJbTATOB UX H3YYCHHUH K Hyﬁﬂl/IKaIIl/IP[ U OIIePpaTUBHOMY U3IaHUIO

Baanerts:

VYposens 1  [YacTuuno Bnageer
HaBBIKAMHUO(OPMIICHHS U TTOATOTOBKH aPXHMBHBIX JIOKYMEHTOB, HAXO/ISIIUXCSl HA OTBETCTBEHHOM XPaHEHHH, U
Pe3yNbTaTOB UX M3yUYEHsI K IyOIMKANY U OTIEPaTUBHOMY U3aHHIO

VYposens 2 B menom Bmageer
HaBBIKAMHUO(OPMIICHHS U TTOATOTOBKH aPXHMBHBIX JIOKYMEHTOB, HAXO/ISIIUXCSl HA OTBETCTBEHHOM XPaHEHUH, U
Pe3yAbTaTOB UX U3YYCHHUS K IMyOJIMKALUU U ONIEPATHBHOMY H3/IaHHIO

VYposens 3 CB00O/IHO BJIaJieeT HABBIKAMHO(GOPMIICHHS 1 MTOJITOTOBKH apXUBHBIX JJOKYMEHTOB, HAXOAAILIMXCS HA OTBETCTBEHHOM

XpaHEHHUH, U PEIYJIbTATOB UX U3YUCHHUS K Hy6JII/IKaI.[I/II/I " ONICPATUBHOMY U3JAHUIO

OIIK-6.31: 3HATD: cnioco0bI penieHust CTaHAAPTHBIX 3a1a4 NPo¢ecCHOHAILHOI JeATebHOCTH N0 KOMIUIEKTOBAHMIO, Y4eTy,
obecreyeHHI0 COXPAHHOCTH, CO3AAHUI0 HAYYHO-CIPABOYHOI0 ANNAPATA, HCIO.Ib30BAHHIO IOKYMEHTOB, XPAHSIIUXCS B
apxmBe; CTAHIAPThbI, TPeOOBAHHUS U HAYYHO-MeTOAMYeCKHEe Pa3padoTKH 10 BONPOCAM Pe:KUMOB XPaHEeHHS** M HCI0/1b30BAHUS
apXuBHBIX (DOHI0B, TPeOOBaHHS o0ecTieueHHsI 0€30MACHOCTH APXUBHBIX (DOHIAOB, B TOM YK cJie HH(OPMATMOHH O

3HaTh:

Yposens 1

OO01mue, HO He CTPYKTYPUPOBAHHbBIC 3HAHUS

CTI0CO00B PEIICHNs CTAHAAPTHBIX 33124 PO(PECCHOHANTBHON eITETEHOCTH 0 KOMIIEKTOBAHHIO, YUETY,
00ecreueHNI0 COXPAaHHOCTH, CO3JaHUI0 HAy4YHO-CIIPAaBOYHOTO aNlapara, UCIIOIb30BAHUIO JJOKYMEHTOB, XPaHAIIINXCS
B apXMBE; CTAaHIAPTOB, TPEOOBAHMIT 1 HAYIHO-METOAMUIECKIX Pa3pabOTOK IO BOIIPOCAM PEKUMOB XPAHEHHS
UCIIONIb30BAHUS apXUBHBIX ()OHIOB, TpeOOBaHU oOecrieyeHus! 6€30IIaCHOCTH APXUBHBIX ()OHOB, B TOM YHCIIE
HHPOPMAITUOHHOMH

VYposens 2

CdopmupoBaHHBIE, HO COJlepIKallliie OTAeTbHbIE ITPOOEITHl 3HAHMS

CHOCO00B peIIeHHs CTAaHAAPTHBIX 3a/a4d NPOPECCHOHANBHOM NeATeIbHOCTH 10 KOMIIJIEKTOBAHUIO, YUETY,
00€CIEeUeHUI0 COXPAHHOCTH, CO3JaHUI0 HAYYHO-CIIPABOYHOIO allapara, UCIOIb30BAHUIO JJOKYMEHTOB, XPaHSILINXCS
B apXUBE; CTAaHIapTOB, TPeOOBAaHMI U HAYYHO-METOIMYECKUX Pa3pabOTOK MO BOIPOCAM PEKUMOB XPAHEHUS U
UCIIONB30BAaHNUS apXUBHBIX (DOHIOB, TpeOOBaHMI obecredeHns 0e30MacHOCTH apXUBHBIX (DOHIOB, B TOM UHCIIE
nH(OpMaMOHHON

Yposens 3

ChopMupoBaHHbIE CTPYKTYPUPOBAaHHbIE 3HAHUS

CHOCO00B pelIeHHs CTAaHAAPTHBIX 3a/a4d NPOPECCHOHANBHOM NeATeIbHOCTH 10 KOMIIJIEKTOBAHUIO, YUETY,
00€CIEeUeHUI0 COXPAHHOCTH, CO3JaHUI0 HAYUYHO-CIIPABOYHOIO alapara, UCIOIb30BAHUIO JOKYMEHTOB, XPaHAILIUXCS
B apXUBE; CTAaHIapTOB, TPeOOBAaHUI U HAYYHO-METOIMUYECKUX Pa3paboTOK MO BOIPOCAM PEKUMOB XPAHEHHUS U
UCIIONB30BAaHNUS apXUBHBIX (DOHIOB, TpeOOBaHMI obecredeHns 0e30MaCHOCTH apXUBHBIX (DOHIOB, B TOM UHCIIE
nH(OpMaMOHHON

OIIK-6.Y1: YMETb: pemats cTanaapTHble 32124 NPodeccHOHAIbHOI AesITeJIbHOCTH M0 KOMILJIEKTOBAHUIO YYeTy,
o0ecrneyeHUI0 COXPAHHOCTH, CO3TAHNIO0 HAYYHO-CIIPABOYHOI0 aNNapaTa, NCNoJb30BAHNI0 JOKYMEHTOB, XPAaHAIIUXCH B apXUBe
Ha OCHOBe NH(OPMALNMOHHOIH 1 OUOIHOTrpadUIecKoii KyJIbTYpPhI ¢ IPUMeHEeHHeM HH()OPMATIMOHHO - KOMMYHHKAIHMOHHBIX

TeXHOJIOTHi U € Y4eTOM OCHOBHBIX TPeOoBaHUI HHPOPMALHOHHOMH He30nacHoCTH

YMeTh:




VYpoeenb | [YacTiyHO OCBOCHHOE YMEHHUE PEIIATh CTAHIAPTHBIC 33a4H MPOPECCHOHANBHO ASATEIBHOCTH 0 KOMIUICKTOBAHUIO
y4eTy, 00eCIIeYeHII0 COXPAHHOCTH, CO3IaHUI0 HAYIHO-CIIPABOYHOTO allliapaTa, UCI0Ib30BAHUIO JOKYMEHTOB,
XPaHAIINXCS B apXUBE HA OCHOBE MH()OPMALMOHHON 1 OUOIHOrpaduIecKol KYIbTYPhl C IPUMECHEHUEM
HH()OPMAITOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH U C YIETOM OCHOBHBIX TpeOOBaHUM HH(HOPMAITMOHHOM
0€e301acHOCTH

YpoBeHb 2 |B 0OCHOBHOM OCBOEHHOE, IPUMEHIEMOE B CTAHAAPTHBIX CUTYaLUsIX YMEHHE pelllaTh CTaHAapTHBIE 331a4u
npodeccnoHaIbHON ASSATENFHOCTH 1T0 KOMIUIEKTOBAHUIO YYETy, 00ECIIEYeHHIO COXPAHHOCTH, CO3AaHHIO HAyIHO-
CIIPaBOYHOTO aImIapara, UCIOIb30BaHUIO JOKYMEHTOB, XPaHSIIIUXCS B apXUBE HA OCHOBE HH(GOPMALMOHHOM U
OoubnrorpadIecKkoi KyIbTyphl ¢ IPUMEHEeHHEM HH()OPMAITHOHHO-KOMMYHHUKAIIOHHBIX TEXHOJIOTHI U ¢ yIeTOM
OCHOBHBIX TpeOoBaHUH HH(POPMAIIMOHHOH 6€3011aCHOCTU

VYposenb 3 |[1ogHOCTBIO OCBOCHHOE, IPUMEHAEMOE B PA3JIMYHBIX CUTYAIUAX YMEHUE peliaTh CTaHIAPTHBIE 3ajaul
npodeccuoHanbHON AESTENbHOCTH 110 KOMIUIEKTOBAHUIO YUETY, 00€CIIEUEHHIO COXPAaHHOCTH, CO3aHUI0 HayYHO-
CIPaBOYHOTO armIapara, UCTIOIb30BAHNIO JOKYMEHTOB, XPAaHSIIINXCS B apXHBE HAa OCHOBE HH(POPMAIMOHHOH U
Ooubnmorpaduyeckoi KyIbTyphl ¢ IpUMEHeHHEM HH(OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHH U C YI€TOM
OCHOBHBIX TpeOoBaHUH HH(HOPMAIIMOHHOH 6€30I1aCHOCTU

OIIK-6.B1: BJJAJIETD: HaBbIkaMH pelIeHHs] CTAHAAPTHBIX 32124 NPO(ecCHOHAIBHOI JesiTeIbHOCTH 110 KOMILJICKTOBAHUIO
yuery, of0ecne4eHHI0 COXPAHHOCTH, CO3IAHHI0 HAYYHO-CIPABOYHOI0 ANNAPATAa, HCIO0Jb30BAHUIO JOKYMEHTOB, XPAHAIIMXCHA B
apxuBe Ha OCHOBe HH(OPMALUOHHOI 1 6uO.1HMorpaduyecKoii KyJbTyphl ¢ IPUMeHeHHeM HHPMaHOHHO-
KOMMYHHUKAIMOHHBIX TEXHOJIOTHI U € y4€eTOM OCHOBHBIX TpeOoBaHHi HH(POPMALMOHHOI 6e30MacHOCTH

Baanern:

VYposens 1 |YactuuHo Biameet

HaBBbIKaMHUPEIICHHs CTAHJAPTHBIX 33/1a4 MPOPECCUOHANBHON JAEATEIILHOCTH M0 KOMILJIEKTOBAHHUIO yUETY,
00ecIeYeHHI0 COXPaHHOCTH, CO3JaHUI0 HAYIHO-CIIPABOYHOTO aIapara, UCIOIb30BaHUIO0 JOKYMEHTOB, XPAHSIIUXCS
B apXMBE Ha OCHOBE MH(OPMAIIOHHOI U OMOIHOrpaduueckoi KyIbTyphl C IPUMEHEHUEM HH(OPMAIIMOHHO-
KOMMYHHKAI[IOHHBIX TEXHOJIOTHH U C yI€TOM OCHOBHBIX TpeOOBaHU T HH(OPMAIMOHHON 0€30acHOCTH

Yposens 2 |B nenom Biageer

HaBBIKAMHUPCLICHUS CTaHAAPTHBIX 3a/1a4 MPO(eCCHOHATBHOM AEATENBHOCTHU [0 KOMIUICKTOBAHUIO yUETY,
00ECIICUCHHUIO COXPAHHOCTH, CO3JJaHHI0 HAyYHO-CIIPABOYHOT'O alapaTa, CIONB30BAaHHUIO TOKYMEHTOB, XPAHAIIHXCS
B apXBe Ha OCHOBE HH(MOPMAIIMOHHOMN U OUONIHOrpaduIecKoil KyIbTyphl ¢ IPUMEHEHHEM HH(POPMAIIHOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHI U C YYETOM OCHOBHBIX TpeOOBaHMIT HHPOPMAIIMOHHON 6€30MacHOCTH

VYposens 3 |CBOOOAHO BiajieeT HABBIKAMUPELICHHUS CTAaHIAPTHBIX 33/1a4 MPOPECCHOHAIBHON JIEATEIBHOCTH 110 KOMIUIEKTOBAHHIO
y4eTy, 00eCIIe4eHHI0 COXPaHHOCTH, CO3IaHHI0 HayYHO-CIIPABOYHOTO alliapaTa, HCIOJIB30BaHHIO JTOKYMEHTOB,
XpaHSLIMXCS B apXHBE HA OCHOBE MHPOPMALMOHHON 1 OHOIIMOrpaduuecKon KyabTypbl ¢ IPUMEHEHUEM
MH()OPMAITOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHI U ¢ YI€TOM OCHOBHBIX TpeOOBaHUH HH()OPMAITIOHHON
6e30macHOCTH

B pe3yabTaTe 0CBOCHUA IUCHUIIIMHBI oﬁyqamumﬁcsl JOJIZKCH

3.1|3narth:

3.1.1|meToaB! U METOUKY HAYUYHO-HUCCIEI0BATENbCKON PAaOOThI; TEOPETUUECKHUE OCHOBBI OTEUECTBEHHOM U 3apyOeKHON HCTOPHH,
TOKyMEHTOBeIeHN s, apxuBoBeaenus** Kox 3 1( OIIK-1)

3.1.2|cnoco65! MpIMEHEHUS] KOMITBIOTEPHOH TEXHUKH U HH(OPMAIOHHBIX TEXHOJIOTHIA B TIONCKE HCTOYHUKOB M JIUTEPATYpPHI,
UCIIONIb30BaHUY MIPABOBBIX 0a3 JaHHBIX, COCTaBICHUH OMOIHOTrpadhUuecKUX U apXUBHBIX 0030poB. TpeboBaHus K
COCTaBIICHHIO HAyYHO-CIIPAaBOYHOTO alapaTa HccIeaoBaHus **

IMopsimok odopMIIeHHS CIIPaBOK O BOIIPOCAM H3YUSHUS apXUBHBIX JOKYMEHTOB

Koz 3 1( OIIK-4)

3.13 BUIBI UCITIOJIB30BAHUSA APpXHUBHBIX JOKYMCHTOB; IIPaBOBbLIE OCHOBBI paGOTH C PIH(I)OpMaIIHefI 1 IOKYMCEHTaMU; IIpaBujia
ny6nm<aum/1 HUCTOPHUYCCKUX UCTOYHUKOB U TOKYMCHTOB

Koz 3 1( OIIK-5)

3.1.4|cocoOs! pemeHust CTaHAAPTHAIX 331a4 Npo(ecCHOHAIBHON AESTENFHOCTH 110 KOMIUICKTOBAHUIO, YUETY, 00eCey eHHIO
COXPaHHOCTH, CO3/IaHHUIO HAYYHO-CIIPABOYHOTO arapaTa, UCI0Ib30BaHHIO JIOKYMEHTOB, XPAHAIINXCS B apXUBE; CTAHIAPTHI,
TpeOOBaHUs U HAyYHO-METOANYECKHE pa3pabOTKHU 10 BOIIPOCAM PEKUMOB XPaHEHUA ™ * M MCIONb30BAHMUS apXUBHBIX
¢doHI0B, TpeOoBaHus obecriedeHns1 0€30IIaCHOCTH apXUBHBIX (POHIOB, B TOM YHCIIE HHHOPMALIMOHHON

Koz 3 1( OIIK-6)

3.2|Ymerh:

3.2.1|ucmons30BaTh TCOPECTHUCCKUEC 3HAHUS BBIABIIATH U ONIPCACIIATH NMPEAMET UCCIICJOBAHUSA T10 npoGneme N3YUYCHUS apXHUBHOI'O
JAOKYMCHTA;
pemaTh UCCIICA0BATCIBCKUC 3a1a9U, CBA3AHHBIC C U3YYCHUEM apXHUBHOT'O JOKYMECHTA

Kon V 1(OIIK-1)




3.2.2

WCIIONIb30BAaTh KOMITBIOTEPHYIO TEXHUKY M MH()OPMALIOHHBIC TEXHOJIOTHH, TPAaBOBbIC 0a3bl TAHHBIX JJISI 0)OPMIICHHS
CIPABOK I10 Pe3yJIbTaTaM Hay4YHO-HUCCIIEI0BATENbCKOM pabOThI MO 3alpocaM, COCTaBICHHS OHOInorpaduuecKux 1
apXUBHBIX 0030pOB.

[IpuMeHsTh HAY4IHO-CIIPABOYHBIC MATEPHAIIBI TSl COCTaBJICHHS OMOIMOrpad)uuecKuX U apXUBHBIX 0030pOB

Kon V 1(OIIK-4)

3.23

OdopMIIATH U MOATOTABIMBATH APXUBHBIE JOKYMEHTBI, HAXO/ISIIIUXCSl HA OTBETCTBEHHOM XPAaHEHHH, U PE3yJIbTaThl HX
u3ydenust, it ux myomukanun ** Kox ¥ 1(OITK-5)

3.24

penIats CTaHAapTHHIE 331291 MPOQEeCCHOHAIBLHON AESTETLHOCTH 110 KOMIUIEKTOBAHUIO YUETy, 00eCIIEYeHHIO COXPaHHOCTH,
CO3IaHUIO HAYYHO-CIIPABOYHOTO alllapara, HCII0JIb30BaHHIO JOKYMEHTOB, XPAHSIINXCS B apXUBE HA OCHOBE
MHPOPMAITMOHHOHN 1 OHOJIMOrpadUUeCKON KyIbTYphI C IPUMEHEHHEM HH(OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA
U C y4eTOM OCHOBHBIX TpeGoBanuii nHbopMannonHoii 6ezonacuocti Kox Y 1(OIIK-6)

3.3

Baagern:

3.3.1

HaBBIKAMH HCIIOJIB30BaHUS TEOPETHUECKUX 3HAHHS B 00JIaCTH OTEYECTBEHHOM 1 BCEOOIIei HCTOPUH, apXUBOBEICHHE H
JIOKYMEHTOBEJICHHSI, & TAK:KEe METOJIOB HccieoBanus Ha npaktuke Kog B 1(OITK-1)

3.3.2

WCIIONIb30BAHMUS KOMITBIOTEPHON TEXHUKH U HHPOPMAIMOHHBIX TEXHOJIIOTHI B TOUCKE HCTOYHUKOB H JIUTEPATYPBI,
HCIIOJIb30BAHNH MPABOBBIX 0a3 JaHHBIX, COCTABICHUH OMOIHOrpaduuecknx U apxuBHBIX 0030poB Kox B 1(OITK-4)

3.33

HaBBIKaMHU 0()OPMIICHUS ¥ TIOJTOTOBKH aPXUBHBIX JOKYMEHTOB, HAXOSIIUXCS HA OTBETCTBEHHOM XPaHEHUH, U PE3yIbTaTOB
MX U3y4eHHMs K IyOJIUKaIuy 1 orepatuBHoMy n3nanuio Koxg B 1(OIIK-5)

3.34

HaBBIKAMH PELIEHHs CTaHIAPTHBIX 33/1a4 PO eCCHOHATIBHON NEeSITENIBHOCTH M0 KOMIUIEKTOBAaHHIO yUeTy, 00ecIiedeHUuIo
COXPaHHOCTH, CO3/IaHHIO Hay4YHO-CIPABOYHOT'O AMIapaTa, NCTIOIB30BAaHUIO JOKYMCHTOB, XPAHAIIUXCS B apXHBE HAa OCHOBE
HHPOPMAITMOHHOHN 1 OHOIMOrpadUUeCKON KyIbTYphI C IPUMEHEHHEM HH()OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA
U C y4ETOM OCHOBHBIX TpeOoBaHMii nH(popMarmoHHoH 6e3omacHoctd Kon B 1(OIIK-6)

4. CTPYKTYPA U COJEP KAHUE JUCHUIIJIMHBI (MOLY JIA)

Kon

3aHATUA

HaumenoBanue pa3znesioB u TeM |Cemectp /| Yac. | | Komneren- JlutepaTtypa Hutpe pakr.
/BUn 3anATHS/ Kvnce 11070

Paznen 1. lokymeHToBe1eHuE

11

Ionstue «goxymeHt /Jlex/ 3 1 OIIK-1.31 JI1.1J12.1J13.1 0
OIlK-1.V1
OIIK-1.B1
OIlK-4.31
OIlK-4.Y1
OIlK-4.B1
OIIK-5.31
OIlK-5.Y1
OIIK-5.B1
OIIK-6.31
OIIK-6.Y1
OIIK-6.B1

[Ipumeuanue:

Vcropust pa3BUTHsI MUCBMEHHOCTH U JIOKYMEHTA.
[Monsrue «nHGOpMAUS U TOKyMeHT». CBs3b HHpOpMAIUK U JOKyMeHTa. TpaHcopManus MOHATHSL

«JIOKYMEH
51141-98
«JIOKYMEH

T». TepMuH «JokyMeHT» 1o ['ocynapcTBeHHOMY crannapry Poccuiickoit ®enepauuu 'OCT P
«/lenonpon3BoACTBO U apXUBHOE Ae0. TepMuUHbI U onpeaencHuss». 3MeHeHne noHAThs
T» B YCJIOBUSAX aBTOMAaTH3ALUH YIIPaBJICHUSL.




1.2 OyHkiK foKymeHTa /Jlex/ 3 1 OIIK-1.31 JI1.1J12.1J13.1
OIIK-1.Y1
OIIK-1.B1
OIIK-4.31
OIlIK-4.Y1
OIIK-4.B1
OIIK-5.31
OIIK-5.Y1
OIIK-5.B1
OIIK-6.31
OIIK-6.Y1
OIIK-6.B1

[Ipumeuanmue:

CpolicTBa 1 (yHKIMU JoKyMeHTa. IHpopMallMoHHas, coluaibHas, KyJIbTypHas, KOMMyHUKaTUBHAs
¢yskimn qokymenTa. [IpaBoBast ¢yHKImA. QyHKIMSA HCTOPUYECKOTO NCTOYHHIKA. DYHKIHA yuera.
IMonudyHKIMOHAIBHOCTD JOKYMEHTa

13 IMpusnaku noxkymenra /Jlex/ 3 1 OIIK-1.31 JI1.1J12.1J13.1
OIIK-1.V1
OIIK-1.B1
OIIK-4.31
OIIK-4.Y1
OIIK-4.B1
OIlIK-5.31
OIIK-5.V1
OIIK-5.B1
OIIK-6.31
OIIK-6.V1
OIIK-6.B1

[Ipumeuanmue:

BHeminue nmpusHaku gokyMenTa. [lonstue opurunana YepHoBuku u 6enoBuku. Aprorpad. [Toustue
«roaHHUKY. OCHOBHBIE IPU3HAKY MOANMHHUKA. [lyOonukar qokymenTa. [loHsTue «xonus». Bus
konuid. Danbcuduranms T0KyMeHTa

1.4 CriocoObl okyMeHTHpoBaHus /JIek/ 3 1 OITK-1.31 JI1.1J12.1J13.1
OIIK-1.Y1
OIIK-1.B1
OIlK-4.31
OIIK-4.V1
OIlK-4.B1
OIIK-5.31
OIIK-5.V1
OIIK-5.B1
OIIK-6.31
OIIK-6.V1
OIIK-6.B1

[Ipumeuanue:

[TonsaTHE M HCTOPHYECKUIA XapaKTep cloco00B JOKYMEHTHPOBaHUs. 3BYKOBas pedb Kak crocod
JoKyMeHTupoBaHus nHpopmanuu. [Tukrorpaduueckoe muceMo. Crorosoe nuckMo. @oHeTHIECKOE
(6yxBeHHOE) MICHMO. DTarbl pa3BUTHs rpaduku pycckoro nucbma. Croponuch. CteHorpadus. TexcroBoe
JIOKyMEHTUpOBaHME. TexHnuecKoe JOKyMeHTHpoBaHHe. DOHOIOKYMEHTHPOBAHHE.
®dortonokymMeHTHpoBaHue. KHHOIOKYMEHTHpOBAHUE.

Vcnonb30BaHne Ha COBPEMEHHOM 3Talle KOMITBIOTEPHBIX HH(OPMAIIMOHHBIX TEXHOJIOTHH AT CIIOCO00B
JIOKYMEHTUPOBaHUS




1.5 MarepuanbHble HOCUTENU UHPOPMALUH 3 1 OIIK-1.31 JI1.1J12.1J13.1 0
/JTex/ OIIK-1.Y1
OIIK-1.B1
OIIK-4.31
OIIK-4.Y1
OIIK-4.B1
OIIK-5.31
OIIK-5.V1
OIIK-5.B1
OIIK-6.31
OIIK-6.Y1
OIIK-6.B1

[Ipumeuanmue:

Hocwurenu nndopmanuu. Mcrons30BaHie MAaTEPHANIOB JIJIsI MUChMa: KIMHOHUCHbBIC TA0IUYKH, NAUPYC,
neprameHT, 6epecra. [IpumeHeHue Gymaru s MUCbMa.

MarepHaisl sl KUHO-, HOTO-, POHOTOKYMEHTUPOBaHS. KOMIBIOTEpHbIE HOCUTENH HH(POPMAIIHH.
3aBHCHMOCTB JOJITOBEYHOCTH M CTOMMOCTH JIOKYMEHTa OT HOCHTEIIsI HHOPMALHH.

1.6 DopMyIsip ¥ peKBU3UTHI JOKyMeHTa /JIex/ 3 1 OIIK-1.31 JI1.1J12.1J13.1 0
OIIK-1.V1
OIIK-1.B1
OIlK-4.31
OIIK-4.Y1
OIIK-4.B1
OIlIK-5.31
OIIK-5.V1
OIIK-5.B1
OIIK-6.31
OIIK-6.V1
OIIK-6.B1

[Ipumeuanmue:

[MonsTne «popmynsp gokymeHTa». OcoOeHHOCTH (OPMYIISPOB JOKYMEHTOB, TIOIYUYEHHBIX Pa3IHYHbBIMU
criocobamu TOKyMEHTUpOBaHus. THIIOBOW M MHIUBHIYaIbHBIH GopMyIIsip fokyMeHTa. Gopmyisp-oopasern B cootBercTBir ¢ [OCT P
6.30 -2003 «TpeboBanus K 0(OPMIECHHIO JOKYMEHTOBY.

[Monstue «pexBu3nT». [IoCTOSIHHBIE U IepeMeHHbIEe peKBH3HUTHI. [IpaBriia ohopMIIeHHS PEKBU3UTOB
JIOKYMEHTA.

brank nokymeHrta. biaHkH ¢ YyTIOBBIM U HEHTPOBAHHBIM PACIIOJIOKEHHEM PEKBH3UTOB. OCOOCHHOCTH
usrotosieHus 01ankoB. M3o0paxenue ['ocynapcrBenHoro repba u repba cyobekra Poccuiickoit
Deneparyn. DMOIeMa OpraHU3alliy MM TOBapHBIN 3HaK opranu3anun. Kox oprannzammu. Kon Gopmbt
JIOKYMEHTA.

ABTOp TOKYMEHTa: HAUMEHOBaHNE OpTraHHU3alliy, CIIPABOYHBIE JaHHbIE 00 OpraHU3aIny.
HaunmenoBanue Buaa nokymenTa. Jlata nokymeHnTa. PerucrpanioHHbIi HOMep JOKyMEHTa, CChLIKA Ha
pPEruCTpallMOHHBIM HOMEDP U JaTy JOKyMeHTa. MecTo cocTaBiieHUs Wiu U3laHus AokyMmeHTa. [IpaBuna
odopmiienus aapecara. CoriiacoBaHUe M YTBEPXKICHUE JOKYMeHTA. [ pudbl yTBEpKICHUS U
COTJIACOBAHMUSI, BU3UPOBAHUS IOKYMEHTA.

Tekct foKyMeHTa. 3aroJIOBOK K TEKCTY JOKYMEHTA.

CocraB ynoctoBepeHus qokymenra. Odopmienue noanucu. IIopsamok mpuMeHEHNs 1 XpaHESHUS [e4aTH.
Bunel neuareii.

OTMETKH Ha JOKYMEHTaX: Pe30JIIOLHs 0 KOHTPOJIE, O HAIMYUH IPHIOKEHHUH, O 3aBEPEHUH KON, 00
WCIIONIHUTETIE, O MOCTYIUICHUH JOKYMEHTa B OPraHH3alUI0, HICHTH()UKATOP IEKTPOHHOMN KOTUH
JIOKYMEHTa

1.7 S3bIK 1 cTHITE TOKyMeHTa /T1p/ 3 1 OIIK-1.31 JI1.1J12.1J13.1 0
OIIK-1.V1
OIIK-1.B1
OI1K-4.31
OIIK-4.Y1
OIIK-4.B1
OIIK-5.31
OIIK-5.V1
OIIK-5.B1
OIIK-6.31
OIIK-6.Y1
OIIK-6.B1

[Ipumeuanmue:

OOwenuTeparypHas JeKCUKa




- OCHOBA sI3bIKa JIIOOOT0 JOKyMeHTa. JlesoBas JIeKCHKa.

OcoOble ciyxeOHbIe CiIoBa U crieuduueckre hpazeosornueckiue 000poThl. Y cI0BUs BEIOOpa CIIOB IPU
COCTaBJICHUH JOKyMEHTa. Vcrionp30BaHne CHHOHUMOB. TaBTOJIOTMYECKUE CII0BOCOYETaHUS. TEepMUHBI U
npodeccuonann3Mel. HelitpansHocTs nekcuku. CiioBooOpa3oBanue. AGOpeBHaTypa U croco0bl ee
00pa3oBaHusI.

Moporornueckre acieKkTsl. TpyIHOCTH B YIOTPEOICHUN HMEH CYLIeCTBUTENbHBIX. YIIOTpeOIeHne
HMMEH YHUCIIUTENBHBIX. TPYIHOCTH B yNOTpEOJICHUN HEKOTOPBIX HAPEUHil, IPEeaoroB, COI030B.
[IpaBoncanue Ha3BaHUM yUpekIEHUH, OpraHu3anuii, npeanpusatuii. [IpaBonrcanne Ha3BaHUN
JIOKyMEHTOB. [IpaBonncanue Ha3BaHUI JODKHOCTEHN U 3BaHUU.

[TpaBonmcanue nat, yucen U 3HaKoB. CHHTaKCHUECKHE OCOOEHHOCTH JOKYMEHTOB. CII0BOCOYETAHHS.
TeHAeHIUs Pa3BUTHS JACTOBOTO S3bIKA

[MpakTuyeckas paborta: coctaBieHue U 0GopMIIeHHE TOKYMEHTOB Ha JIETOBOM SI3bIKE.

1.8 YHu)UKAIUI TEKCTOBBIX YIIPaBICHUYECKUX 3 1 OIIK-1.31 JI1.1J12.1J13.1 0
nokymenTos /ITp/ OIIK-1.Y1
OIIK-1.B1
OIIK-4.31
OIIK-4.Y1
OIIK-4.B1
OIIK-5.31
OIIK-5.V1
OIIK-5.B1
OIIK-6.31
OIIK-6.Y1
OIIK-6.B1

[Ipumeuanmue:

Merton yHUHKAIIMK TEKCTOB yIpaBIeHUECKUX OKyMeHTOB. [locTosHHAs 1 epeMeHHas HHPOpMaIs

TekcToB. OcoOeHHOCTH YHU(DHUKALUY TEKCTOB CHIELUAIbHBIX CUCTEM JOKYMEHTAIMHU: IIJIAHOBOH, YUETHOMH

U p. YHUGUKAIHUS S3bIKa U CTUIIS H3JI0KEHHS TOKYMEHTOB. DOpMBI IIpeIcTaBIeHHsT YHHDUIINPOBaHHBIX

TEKCTOB: TEKCTOBOH, TpadapeTHbIi, Tabnuia, ankeTa. OCOOEHHOCTH YHU(DUKAIIMU TEKCTOB JJOKYMEHTOB C y4ETOM NIPUMEHEHHUS
aBTOMAaTH3MPOBaHHbBIX cucTeM. EnuHast cTpykTypa Tekcra.

ITpakTudeckas pabota : cocTaBieHue U oopmieHHe GopMyIapa U PEKBU3UTOB JOKYMEHTaA C

HCIIONb30BaHNEM YHU(DUIIMPOBAHHBIX (POPM TOKYMEHTOB

1.9 CoBepIIeHCTBOBaHHE COCTaBa U (hopMm 3 1 OIIK-1.31 JI1.1J12.1J13.1 0
YIIPaBJIE€HUECKUX JOKYMEHTOB /IIp/ OIIK-1.V1
OIIK-1.B1
OIIK-4.31
OIIK-4.Y1
OIIK-4.B1
OIIK-5.31
OIIK-5.V1
OIIK-5.B1
OIIK-6.31
OIIK-6.Y1
OIIK-6.B1

[Ipumeuanue:

TToHATHS «yHUPHUKALIUUY U «CTAHAAPTU3AIUIY YIPABICHUYCCKUX JOKYMEHTOB. [IOHITHE «CHCTEMBI

JIOKyMeHTalumny. ['ocynapcTBeHHast, pyHKIMOHAIbHAS, OTPACJICBas U BEIOMCTBCHHAS! CUCTEMBI

JIOKYMEHTAIMH. Y HU(PHUIIUPOBAHHBIC CUCTEMBI JIOKYMEHTAIIUH 11 aBTOMATU3UPOBAHHBIX CUCTEM YITPABJICHHUS:
OpraHu3alOHHO-PACTIOPSINTENbHAS, TNIAHOBAS, IEPBUYHAS yYeTHAasi JOKYMEHTAIH, pacueTHO- TUIaTeXHasl, 1o
BHEIITHEOKOHOMHUYECKOU JIeATeNIbHOCTH. ['ocymapcTBeHHbIe cTanaapThl Poccuiickoit denepannu: I'OCT P 6.30 -2003
«YHUPHUIIUPOBAHHBIC CUCTEMBI IOKYMECHTAIMU. Y HUPHUIIMPOBAHHAS CHCTEMa OPraHU3aIlIMOHHO-PACTIOPSANTEIILHON TOKYMEHTAIUH.
TpeboBanus k opopmiieHnio fokymeHToB» U I'OCT P 51141 -98 «/lenonpon3BoACTBO U apXUBHOE 1€J10. TepMHUHBI U ONPEACICHHS.
Yuuduimpoanusie GOpMbI JOKYMEHTOB. AJTbOOMBI HOpM YHHPHIMPOBAHHBIX TOKYMEHTOB. Tabens GopM TOKYMEHTOB.
[Ipakruyeckas paboTa: NpUMEHEHHE YHUPUIIMPOBAHHON CUCTEMBI OPTaHU3aLIMOHHO- PACTIOPSIIUTEIBHOM JOKYMEHTAIINH.




1.10  |YHudunupoBaHHas cucTeMa 3 1 OIIK-1.31 JI1.1J12.1J13.1 0
OpraHU3aIIOHHO OIIK-1.V1
-pacniopsiaurensHol nokymenTanuu (OP/) OIIK-1.B1
Mp/ OIIK-4.31
OIIK-4.Y1
OIIK-4.B1
OIIK-5.31
OIIK-5.Y1
OIIK-5.B1
OIIK-6.31
OIIK-6.Y1
OIIK-6.B1

[Ipumeuanmue:

Krnaccudpuxanus OP/I: opraHu3alioHHbIE, PACTIOPSAUTENbHbIE, CIIPABOYHO-UH(POpMaHOHHbIe. OpraHi3allMOHHbIC TOKYMEHTHI

— ycTaB, MoJoXeHuUs (00 YUPEKICHUH, O CTPYKTYPHOM TOIpa3eCHIH ); IPaBUIIa, pErIaMeHT, HHCTPYKIMHU U 1p. OcoOeHHOCTH
cOCTaBJIeHHs 1 0pOPMIICHUS TIOKYMEHTOB.

PacnopsimurensHbie fOKyMeHTHI. [Ipoieaypa n3gaHus paciopsAuTEIbHbIX JOKYMEHTOB. JJOKyMEHTBI, H3/[aBaeMbIe Ha OCHOBE
KOJUIETHAIIBHOTO TIPUHATHS PEIICHUSI: TOCTAHOBJICHHUS, peliieHus. JIOKyMEeHTBI, U3/[aBaeMbIe Ha OCHOBE STHHOIMIHOTO TIPHHATHS
PpELICHNS: TIPUKA3bl, PACIOPSDKCHNS, yKa3aHus. [IpaBmia ux cocrasieHns u opopmiterus. CripaBouHO - HH(GOPMALIHOHHBIE
JIOKYMEHTBI: aKThI, TOKJIA HbIC, CIy)KeOHbIe, O0BSICHUTENbHBIC 3aMIHCKH, PEICTABICHHUS, TPOTOKOJIBI, CITY)KeOHbIC THChMa, CIIPABKH,
CBOJIKH, 3aKJIFOYEHHMS, OT3BIBBL, IIEPCUHH, TEIETPAMMBI, TeIe(GOHOrPaMMBI 1 Ap. TpeOOBaHHS K X COCTABICHHUIO M 0()OPMIICHHIO.
IpakTHdeckas paboTa: cocTaBieHHE U 0QOPMIICHHE OPTaHU3AI[MOHHOMN, PACTIOPSAUTENBHON U CIIPABOYHO-UH(DOPMAITHOHHOM
JTOKYMEHTAIIUH.

111 CucreMa JOKyMEHTAIUH 10 THIHOMY 3 4 OIIK-1.31 JI1.1J12.1J13.1 0
cocragy /I1p/ OIIK-1.Y1
OIIK-1.B1
OIIK-4.31
OIIK-4.V1
OIIK-4.B1
OIIK-5.31
OIIK-5.V1
OIIK-5.B1
OIIK-6.31
OIIK-6.V1
OIIK-6.B1

[Ipumeuanue:

Cucrema JOKyMEHTAIMH T1I0 JITYHOMY cocTaBy— nojcucrtema OPJ]

JlokyMeHTanus 1o JINYHOMY COCTaBY KaK KOMIUIEKC JOKYMEHTOB, 0(OPMIISIOIINX TPYIOBbIE IPABOOTHOLIEHHS MEXY PU3NUECKUMU
1 IOPUIMYECKIMHE JINIAMU: TIPHEM, TIePeBOJI, OCBOOOXKIEHHE OT JODKHOCTH, TIPEACTABICHUE OTITYCKOB, TOOIPEHUS U
JUICIUIUIMHAPHBIE B3bICKaHUs. Knaccudukaiys 10KyMEeHTOB 110 JUYHOMY COCTaBY: JIMUHbIE, IEPBUYHbIC, BTOPHYHbIE, UTOTOBLIE
cBoxHbIe, HOpMaTHBHO -MeTOIIIecKoe 00ecTieueHIe COCTABICHHUS i 0(OPMIICHHS JOKYMEHTAIIUH 10 IMIHOMY COCTaBY.
IMocranosnenue I'ockomurera Poccun ot 6 anpens 2001 r. Ne 26. IncTpykuus o NpUMEHEHHIO U 3aM0JTHEHUIO (GOopM MEpBUYHOM
YYEeTHOH TOKyMEHTAIHH.

IMpakTiyeckas paboTa: cocTaBlIeHHE M 0(OpMIIEHHE JOKYMEHTAIUH 110 IHYHOMY COCTaBY,

COCTaBJICHHE [ETIOYKU NIEPBUYHOI yIETHOH TOKYMEHTALIH.

1.12 CrienanbHble CUCTEMBI JOKYMEHTALUU: 3 1 OIIK-1.31 JI1.1J12.1J13.1 0
JorosopHo OIIK-1.V1
-npaBoBas JoKyMeHTauus /JIex/ OIIK-1.B1
OIIK-4.31
OIIK-4.Y1
OIIK-4.B1
OIIK-5.31
OIIK-5.Y1
OIIK-5.B1
OIIK-6.31
OIIK-6.Y1
OIIK-6.B1

[Ipumeuanue:

JlokyMeHTBI, 0QOpMIISIONIHE TIPEIIPHHIMATEIBCKYIO AEITENbHOCTD. [I0HATHE J0roBOpa, CoraleHus, IpoTokona. TpeGoBaHus K
0(opMIICHHUIO U COCTABIICHHUIO IPEABAPUTENHFHOTO JOT0BOPa, IPOTOKOJIA PA3HOTTIACHHA. Y HUDUIMPOBAHHbIE, TUTIOBBIE, TPUMEPHEIE
¢dopmbl goroopos. Popmyisip foroopa. TpeGoBaHus K 0POPMIICHUIO PEKBU3UTOB 10roBopa. CocraBieHue u 0popMIIEHHE OCHOBHBIX
BUJIOB JOTOBOPOB, O(OPMIISIONIHX MPEANPUHUMATEIBCKYIO JEITEILHOCTD: JOTOBOP KYIUTH -POJaXKH, TIOPYIEHHS, TOAPSAa,
BO3ME3/IHOTO OKa3aHus ycuyr u Jp. Tunosas ¢popma cornameHus o 3aMeHe goropopa (Hoanus). Tumnosas gopma




COIJIAIICHUs O pacTOPKEHUH JjoroBopa. Buapl noBepenHocreil. Tunoseie ¢popmbl nosepennocreil. CocraBieHue U opopmIiIcHHE
JIOBEPEHHOCTEH.

1.13 VYupenutenbHas gfokymeHtanus /Jlex/ 3 1 OIIK-1.31 JI1.1J12.1J13.1 0
OIIK-1.V1
OIIK-1.B1
OIIK-4.31
OIIK-4.V1
OIlK-4.B1
OIIK-5.31
OIIK-5.V1
OIIK-5.B1
OIIK-6.31
OIIK-6.V1
OIIK-6.B1

[Ipumeuanue:

3aKkoHOIaTeNIbHbIE AKTHl 1 HOPMATHBHBIE JOKYMEHTHI 110 OPraHU3alOHHO-IPABOBEIM (hOpMaM IpeIIPHHAMATENbCKON IESITeIbHOCTH.
OpraHu3anoHHO -NPaBoOBbIe POPMBI KOMMEPUYECKUX 1 HEKOMMEPUYECKHX MPEIIPUSTHNA 1 OpraHU3aIHi.

Cocrasnenue 1 opopMIIeHHE yIpEIUTENBHBIX TOKYMEHTOB: YCTaB, YIPEAUTEIBHBIN TOTOBOD U JIp.

O¢opmileHre TOKYMEHTOB IIPY BHECEHUH U3MEHEHUI B yupeUTeIbHbIe TOKYMEHThL. COCTaB JIOKYMEHTOB, IIpaBHJIa UX COCTABJICHUS U
odopMIIeHNS IPY TUKBUAALMH NPEIIPHATHH Pa3IMuHbIX OPraHN3alHOHHO -TIPAaBOBBIX GoOpM.

1.14  |doxyMmeHTanus [0 BHEIIHESKOHOMHUUYECKOM 3 2 OIIK-1.31 JI1.1J12.1J13.1 0
nestensHOCTH /JIex/ OIIK-1.V1
OIIK-1.B1
OIlK-4.31
OIIK-4.Y1
OIIK-4.B1
OIlIK-5.31
OIIK-5.V1
OIIK-5.B1
OIIK-6.31
OIIK-6.V1
OIIK-6.B1

[Ipumeuanue:

Knaccuduxarms 10KyMEHTOB IO BHEITHEIKOHOMIYECKOH IEATEIFHOCTH: KOMMepUYecKHe MIChMa, KOHTPAKTHL. MexIyHapoIHbIC U
rOCyZapCTBEHHbIE CTaHJAPThI Ha JOKYMEHTALUIO 110 BHEIIHEIKOHOMUUECKOH AESTENbHOCTH. BllaHKu KOMMEPYECKHUX MUCEM.
DopMyIIp KOMMEPUECKOTO MIChMa: TpeOOBaHMUS K 0pOPMIICHHIO PEKBIH3HTOB. OcoObIe TpeOOBAHMS K PEKBH3HTY «TEKCT»
KoMMepuecKkoro nuckMma. Kiaccudukanys KoMMepyYecKux nuceM. 3anpoc - oTBeT Ha 3anpoc. Odepra (peanoxeHue)

- otBeT Ha o(epTy (axuenT). TunoBbIe POPMBI KOMMEPUECKHUX ITHCeM. JJOKyMEHTBI, 0(hOPMIIAIONIHE BHEITHETOPTOBBIE CISITKH -
KOHTpakThl. PopMyILsip KOHTpakTa. MexIyHapoaAHbIe MIpaBuiIa 0GOPMICHUS OCHOBHBIX Pa3/iesIoB KOHTPAaKTa. THIIOBOH KOHTPAKT O
Kymuie -pogaxke. OCOGEHHOCTH OT/ENBHBIX BUI0B KOHTPAKTOB OTPAKAIOIMIUX crienu(UKy ToBapa. dopMa MpuitokeHni K KOHTPaKTaM.
Odopmenre JONONHEHU U cenu(UKaui K KOHTPaKTaM.

1.15 [IpeTeH3HOHHO-UCKOBAs JOKYMEHTAIHS 3 2 OIIK-1.31 JI1.1J12.1J13.1 0
/JTex/ OIIK-1.V1
OIIK-1.B1
OIlK-4.31
OIIK-4.V1
OIIK-4.B1
OIIK-5.31
OIIK-5.V1
OIIK-5.B1
OIIK-6.31
OIIK-6.Y1
OIIK-6.B1

[Ipumeuanue:

JIoKkyMeHTBI, 0(OPMIISIONIHE TIOPSIOK PACCMOTPEHHS CIIOPOB MEXKIY FOPHIMISCKAMH JIUIIAMH.

Dopmynsip NpeTeH3NOHHOT0 HchMa. [IpaBuina odopmileHNs IPEeTEeH3UOHHBIX ITHceM. DopMyIsip OT3bIBa Ha peTeH3uto. CocTaBneHue
1 o(OpMIICHHE MPETESH3UI U OT3BIBOB Ha MpeTeH3U0. DopMyIisip HCKOBOTO 3asiBIeHUs. TpeboBaHHs K 0(OPMIICHHAIO HCKOBBIX
3asiBrieHui. [lopsnok HanpaBiaeHUst ¥ 0(OPMIICHUS OT3bIBAa HAa ICKOBOE 3asIBJIICHHUE.




116  |Kommuekcs! qokymeHros /IIp/ 3 4 OIIK-1.31 JI1.1J12.1J13.1 0
OIIK-1.V1
OIIK-1.B1
OIlK-4.31
OIIK-4.V1
OIIK-4.B1
OIlIK-5.31
OIIK-5.V1
OIIK-5.B1
OIlIK-6.31
OIIK-6.V1
OIIK-6.B1

[Ipumeuanmue:

[onsATHE «KOMIUIEKC TOKYMEHTOBY. [lepBruHble KOMIUIEKCHI. ClI0KHBIE KOMIUIEKCHI. [IOHATHS «TOKYMEHTAJIbHBII» U «apXUBHBIIN
¢dounel. KoMIutekcs! TOKyMEHTOB MPeANPUSATHA Pa3INIHBIX OPraHU3alnOHHO-TIPaBOBEIX GopMm. JInunsie donnsl. [TonsTue
«KOJIJIEKIHS» JOKYMEHTOB. [IoHSATHE «apXUBY.

[MpakTryeckas paboTta: onpenencHue KOMIUIEKCOB JOKYMEHTOB NpeanpuaTHs. OnpeaeeHne MepBUYHbBIX H CI0KHBIX KOMIUIEKCOB
JIOKYMEHTOB.

117 CoBepIIeHCTBOBAHHE JIOKYMEHTAIIMOHHOM 3 4 OIIK-1.31 JI1.1J12.1J13.1 0
nesitenbHocTH /TIp/ OIIK-1.V1
OIIK-1.B1
OIIK-4.31
OIIK-4.Y1
OIIK-4.B1
OIIK-5.31
OIIK-5.V1
OIIK-5.B1
OIIK-6.31
OIIK-6.Y1
OIIK-6.B1

IIpumeuanue:

Hcnonb3oBanue KOMIIBIOTCPHBIX TEXHOJIOTUH ISt COBCPUICHCTBOBAHUA IMPOLUECCOB NOKYMEHTUPOBAHU. KOMHBIOTepHLIe TEXHOJIOTUHA
TNOATOTOBKH TEKCTOBBIX JOKYMCHTOB. KOMHb}OTeprle TEXHOJIOTUH, ITOATIOTOBKHU TaOJUIHBIX JAOKYMCHTOB. ITonstue (<3J'I€KTpOHHbIﬁ)>
JAOKYMCHT. Hcronp30BaHue JOKAIBHBIX U III00aIbHBIX KOMIIBHOTCPHBIX cereil B 6€3HOKyMCHTHOM oOMeHe I/IH(I)OpMaL[I/IeI‘/‘I.
HpaKTI/I‘IeCKaﬂ pa60Ta: COCTAaBJICHUE NJOKYMEHTOB Ha KOMIIBKOTEPEC, OTIIPABKa COO6H.I€HI/IH 8 (0] QHGKTpOHHOﬁ noute. Mcnonp3oBanue
KOMITBHOTECPOB IJI IMMOATOTOBKH TCKCTOBBIX U TaOJUYHBIX JOKYMEHTOB

1.18 |Homenknarypa e, METOJIUKA €€ 3 4 OIIK-1.31 JI1.1J12.1J13.1 0
COCTaBIICHHSI ¥ IPUMEHEHUS B OIIK-1.V1
npaktudecko aestenbHoctu /Ilp/ OIIK-1.B1
OIIK-4.31
OIIK-4.Y1
OIIK-4.B1
OIIK-5.31
OIIK-5.Y1
OIIK-5.B1
OIIK-6.31
OIIK-6.Y1
OIIK-6.B1

[Ipumeuanue:

Homenknatypa nen. Buasl Homenknatyp nen. TpeOoBaHHS K COCTaBICHUIO HOMEHKIIATYPhL. 3arojoBKH M UX COCTABIICHUE B
HOMeHKJIaType nell. [IopsIok cocTaBleHNs M YTBEPIKISHHST HOMEHKIIATYPHI el TpeGoBaHus K 3aN0THEHUIO GOPMBI HOMEHKIIATYPHI
Jien. Y CTaHOBJICHHE CPOKOB XpaHEHHUs JIell.

1.19 |CamoctostensHas pabora /Cp/ 3 123 JI1.1J12.1J13.1 0

[Tpumeuanue:

CamocrostensHas paboTa

1.20 |CamoctosrtensHas pabora /Cp/ 3 50 JI1.1J12.1J13.1 0

IIpumeuanue:




CamocrosrtenbHas pabora

Paznen 2. [IpomesxyTouHas aTTecTanus

2.1

HokymentoBenenue /Konc/

OIIK-1.31
OIIK-1.V1
OIIK-1.B1
OIIK-4.31
OIIK-4.Y1
OIIK-4.B1
OIIK-5.31
OIIK-5.V1
OIIK-5.B1
OIIK-6.31
OIIK-6.Y1
OIIK-6.B1

JI1.1J12.1J13.1

2.2

HokymeHToBeieHuE /DK3aMeH/

8,67

OIIK-1.31
OIIK-1.V1
OIIK-1.B1
OIIK-4.31
OIIK-4.Y1
OIIK-4.B1
OIIK-5.31
OIIK-5.V1
OIIK-5.B1
OIIK-6.31
OIIK-6.Y1
OIIK-6.B1

JI1.1J12.1J13.1

2.3

Ox3amen /KP/

0,33

OIIK-1.31
OIIK-1.V1
OIIK-1.B1
OIIK-4.31
OIIK-4.Y1
OIIK-4.B1
OIIK-5.31
OIIK-5.Y1
OIIK-5.B1
OIIK-6.31
OIIK-6.Y1
OIIK-6.B1

JI1.1J12.1J13.1

5. ®OHJ1 OHEHOYHBIX CPEJACTB

5.1. ®OCHsI 151 MpoBeieHUsI POMEKYTOYHOTO KOHTPOJIS:

Cewm (kypc)

O1ieHoYHOE

®opma KOHTPOJIS
CPEICTBO

Onucanue




CobecemoBaHne — OLIEHOYHOE CPEICTBO IPOMEKYTOUHOH aTTECTaIHH,
MpeHa3HAYEeHHOE /TS BBISIBIICHHS KAYECTBa OBJIAICHUS 00Y4alOIIUMHUCS
HEOOXOTUMBIMHU 3HAHUSMH, YMCHUSIMH U HaBBIKAMH; TIPEICTABISIONICE
co0oii cienuanpHyIo Oecey MpernosaBaTels co CTYIeHTOM Ha TEMEI,

3 DKk3aMeH CobecenoBaHne |cBs3aHHbBIE ¢ H3y4aeMOM JUCIUIUTMHOMN, PACCUUTAHHYIO HA BBISICHEHHE
0o0beMa 3HaHUI CTYJICHTA 110 ONPEICIICHHOMY pa3zeiy, TeMe, mpoodaeMe U
T.IL., OIEHKY YMEHHS JIOTHYECKHU ITOCTPOUTH OTBET, BIaJCHHE
MOHOJIOTHYECKOH PEUbI0 U HHBIE KOMMYHUKATUBHBIE HABBIKU.

5.2. ®OCHI AJist NPOBeeHNs TEKYLero KOHTPOJIs:

Tema OneHoYHOe CPEICTBO Onucanue Anpec (URL)

5.3. ®OCpwI 15151 IPOBETEHNST BXOTHOTO KOHTPOJISI:
O1neHOYHOE CPENICTBO | Onwucanue | Anpec (URL)

6. YY EBHO-METOANYECKOE U TH®OPMAIIMOHHOE OBECITIEYEHUE JUCHUIIJIMHbBI (MOZAY JISI)
6.1. Pexomenayemas aurepatypa

6.1.1. OcHoBHas JUTEpaTypa

ABTODBI, COCTaBUTETHN 3arnaBue U3 patenbcTBO, IO
JI1.1 |Kynses H. H., Ypanos |[lokymMeHTOBeCHHE: YUeOHUK Mocxksa: Jloroc, 2011
A. H.
6.1.2. JlononHuTeIbHAS JIUTEPATYpPa
ABTODBI, COCTaBUTETHN 3arnaBue H3parenbcTBO, IO
JI2.1 | doponuna Jlapuca JlokyMeHTOBe/IcHHE: YYeOHHUK U TIPAKTHKYM Mocksa: U3narenscTBO
AnexceeBHa, MIBaHOBa IOpaiiT, 2019

Jlapuca AnaronbeBHa

6.1.3. MeTroaquueckne pa3paboTKu

ABTODBI, COCTaBUTEIIH 3arnaBue N3natenscTBo, roj
JI3.1 |BbymatoBa A.T. JlokyMeHTOBeIeHHe: yueOHO-MEeTOAuuEeCcKoe mocodue Openbypr: OpenOyprekuit
rocy/apCTBEHHbIN

yauBepcutet, ObC ACB, 2005

6.3.1 Ilepeyensb NporpaMMHOro odecrnevyeHuns

Windows 7 Professional, Torosop Ne 0356100012012000080 ot 24.12.12 ¢ AO «CodrJlaitn Tpeiiny;

MS Office 2007 Suites, {oroeop Ne 0356100012012000080 ot 24.12.12 ¢ AO «Cod1JIaitn Tpeiiny;

Dr.Web Desktop Security Suite, Jlorosop Ne AI10/21-5 ot 03.08.21 ¢ OO0 «Hutex ITmrocy;

7zip, B cBo6omHOM noctyme. becmnatnas, GNU Lesser General Public License; Adobe reader, B ceo6oanom moctyme. becrnatHas;
Bpaysep Google Chrome, B cBo6omHOM nocrtyme. becrnaTHas;

MoiiOduc Crannapthsiit, loroop Ne Tr000591420 ot 26.03.2021 ¢ AO «CodrJlaiin Tperima»




6.3.2 IlepeueHb npogeccHOHANbHBIX 023 JaHHBIX U HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

Kaskp1it 00y4aromuiicst B Te4eHHe BCEro epruoa o0ydeHus obeciedeH HHUBUyaIbHBIM HEOTPAHHYEHHBIM JOCTYIIOM K OJHOM MiH
HECKOJIBKHM 3JIEKTPOHHO-OMOIMOTEYHBIM CHcTeMaM (3JIEKTPOHHBIM OUOIHOTEKaM) U K 3JICKTPOHHOM UH(POPMAIIMOHHO-
00pa3oBaTeNbHOM cpese OpraHnu3aIiH.

DNEeKTPOHHO-OMOIHOTEUHAs cucTeMa (AJIEKTPOHHAs OMOIMOTEKA) U JICKTPOHHAS HHPOPMAIIMOHHO-00pa3oBaTelibHast cpea
obecrednBaeT BO3MOXKHOCTb IOCTYyIIa 00y4aloIerocst 3 JII000H TOYKH, B KOTOPOH HMeeTCs JOCTYI K HH(POPMAIIMOHHO-
TEICKOMMYHHUKALMOHHOM ceTr «IHTepHEeT», KaK Ha TEPPUTOPHH OpPraHU3alllH, TaK U BHE ce.

OyYHKIIMOHUPOBAHHE HIICKTPOHHOH HH(POPMAIIMOHHO-00Pa30BaTEIFHON Cpe/ibl 00ECIEYNBACTCS COOTBETCTBYIOIIMMH CPEACTBAMHA
HH(OPMALIOHHO-KOMMYHHKAI[HOHHBIX TEXHOJIOTHI U KBaTU(UKAIHEil paDOTHUKOB, €€ MCIOJB3YIOIINX U MOACPKUBAOIINX.

M cnons3yIoTest CIIeYIONINe SIIEKTPOHHBIC PECYPCHL:

- DnextponHas 6ubmoreka I[TepMCKOTO TyMaHUTaPHO-TIEIArOTMIECKOTO YHUBepcHTeTa. — Peskum moctyma: http://marcweb.pspu.ru. -
3ari. ¢ 9KpaHa.

-9BC «IPRbooksy. - Pesxum moctyma: http://www.iprbookshop.ru

-3BC «IOpaiit». — Pesxum nocryna: https://biblio-online.ru.

-«CeteBoii nmeparornyeckuii yausepcure™ Ha miardpopme ObC Jlanb. — Pexxum nocryna:
https://pspu.ru/university/biblioteka/jelektronnye-resursy-biblioteki/setevoj-pedagogicheskij-universitet-na-platforme-ebs-lan
-MesxBYy30BCKast aJIeKTpoHHas oubiroreka 3ananuo-Crubupckoit 30Hb1. — Pexxum nocryma: https://icdlib.nspu.ru

-Kosmexiust MaTepranos mo o0ydeHuto auil ¢ uaBamuanocTbio 1 OB3 OB MITIITY. - Pexxum mpocryma: http://psychlib.ru
-DnekTpoHHbIe nepuoandeckue u3aanus East View. - Pexxum poctyna: https://dlib.eastview.com/browse

-DIeKTpOHHBIE TEpHOANYECKre u3aanus. HarnonanpHast aekTpornas o6ubinoreka eLibrary.




-Pesxum nocryna: https://pspu.ru/university/biblioteka/jelektronnye-resursy-biblioteki/elektronnyje-periodicheskije-izdanija.-neb-

elibrary

-Hanonanshast snexkrpornas oubnuorexa (HIB). - Pexxum nocryna: https://rusneb.ru/
-V naneHHsIi 3NeKTPOHHBIN YnTanbHbli 321 (YOU3) [Ipesunentckoit 6ubnuorekn uM. b.H. Enbruna. - Pexxum nocryma:
https://pspu.ru/university/biblioteka/jelektronnye-resursy-biblioteki/udalennyj-elektronnyj-chitalnyj-zal

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCIUIIJIMHBI (MOAY JIST)

Ayn Haznauenune Bup pabor |OCHaH.[eHI/Ie

31 Yuebnas ayautopus |IIp Jocka @aun-yapr - 1 wr.
JUISL TIPOBEICHUS Nurepaxtusaas nocka SMART Board nSB480 - 1 .
JIEKIIMOHHBIX TpuOyna - 1 mr.
3aHITHH, Cron mpeniogasates - 1 mrt.
MPAKTHIECKUX Cryn npenojasatens - 1 mr.
3aHITHH, Cron yuennueckuif - 10 mr.
KOHCYJIbTalluH, Cryn yaeHnueckuii - 20 mwr.
MIPOMEKYTOUHOU CT0J1 KOMIIBIOTEPHBIN YIeHUYEeCKHit - 15 T,
aTTecTaluy, Cryn KOMIBIOTEpPHBIH ydeHuueckuil - 15 mt.
TPETYCMOTPEHHBIX Momno6mok Aquarius Mnb Elt T731 - 15 .
00pa3oBaTenbHOI CucremHslit 6510k Aquarius ProP30S56 - 1 mr.
MPOTPaMMON, Monutop Acer v193 - 1 mT.
OCHAIllEHHas KopotkodokycHslii npoektop EPSON-420 - 1 mt.
000pyIOBaHHEM U Axyctudeckas cuctema SNART Board SBA-V - 1 mit.
TEXHUYCCKUMHU Jokyment-kamepa SMART Board SDC-450 - 1 mrr.
CpelCTBaMU KonuposaneHslii annapar Canon - 1mt.
0o0ydeHus1, cocTaB [evaTHbIC TEMOHCTPAIMOHHBIE TOCOOUS - 2 IIIT.
KOTOPBIX IMpunrep HP LaserJet 1020 - 1mT.
ompeJenseTcs B Hoytoyk HP 250 15.6 - 1mit.
paboueil mporpamme ITkadsl A1 XpaHEeHUs SHIUKIONEUIECKOH, yIeOHO-METOIUUECKOH

JUTEPATypPhl, yIeOHUKOB, IEMOHCTPAIMOHHOTO, Pa3IaTOYHOTO
Mmarepuana, KapT ¥ ap. - 1mr.
Oyanamentans  |[lomemenne s Cp Cron yuennueckuit - 49 mr.

Hast OMOIHoTEKA

CaMOCTOSTENIbHOI
paboThI
o0yJaromuxcs, B TOM
qucIe Ui
BBIMOJTHEHHUS
KypCOBO¥ paboTEHI,
BBINIOJTHEHUS 1
TIOATOTOBKH K
3alUTE BBITYCKHOU
KBATM(HUKAIIOHHO i
paboThI, OCHALIICHHOE
KOMIIBIOTEPHOM
TEXHUKOHU C
BO3MOKHOCTBIO
MOJIKITFOYECHHUS K CETH
"UnTepuetr" n
obecrieyeHuEM
JOCTYTIA K
3JIEKTPOHHOM
UH(POPMAITHOHHO-
00pa3oBaTeIbHOM
cpene YHuBepcuTeTa

Cryn yaeHHueckuid - 49 wir.

CTO KOMIIBIOTEPHBIN YISEHUIECKHA - 7  IIT.

CTyn KOMIBIOTEPHBIM ydeHHUYeCKuii - 7 MIT.

Cretax JI/KHAT MeTaint — 37 mr.

YueOublil muTepaTypHblil GoHI B CBOOOIHOM AOCTyIE — 668 K3.
Mynbrumenua xomiiekc (ITpoekTop, MOTOPU3UPOBaHHBIH KpPaH,
aKyCcTHYecKas cucTeMa)- 1 mmir.

ITeyatHble fEMOHCTPAIIMOHHBIE TOCOOHS - 8 IHT.

IMpunrep HP Laser Jet Pro400 - 1 wr.

ITpuntep HP Laser Jet 1020- 1 mit.

Mouno6sox Aquarius Mnb EIt T731 - 7 wr.

8. METOAUYECKHUE YKA3AHUSA IJISA OBYYAIOIIIUXCS IO OCBOEHUIO JTUCHUILITUHBI (MOY JIST)

W3y4enne AUCUUIIIMHEL (MOIYJIs) BKIIOYAET PeaIM3alrIo BCeX BUIOB YUCOHOH NeATeNbHOCTH 00yJaIOIUXCsl, TPEyCMOTPEHHbIX
yuebnbM rutanoM OOIT:
a) paboTy 00y4aromuxcsi BO B3aUMOJCHCTBHH C MpEIojaBaresieM (Janee - KOHTaKTHas padoTa 00ydaroIuXxcs ¢ mpernojaBareineM),

0) caMOCTOSITENEHYIO pa0d0Ty 00YJIarOIIUXCS,
B) MPOMEXKYTOUHYIO ATTECTALUIO 00YYaIOLIMXCS.

HpI/I peanusanuun KOHTaKTHOMU pa60T1>1 OGy‘-IaIOHII/IXCH C IpenoJaBaTeiieM 110 BHAaM y‘-Ie6HI>IX 3aHITUH HCIIOJIB3YHOTCH CICAYHONINEC
O6pa30BaTCHLHLIe TCXHOJIOTHM:




1. JIeKIIMOHHBIE 3aHSTHSL:

[ nexuus ¢ ucronb3oBanreM 1K 1 koMmproTepHOTO TPOEKTOPA;

[ yCTaHOBOYHASI JICKIIUS;

[] 00o0maromast JEKIUs M0 JUCIUATIINHE;

[} NeKUus-BU3YaTH3aIlHs];

2. IlpakTuyueckue 3aHATHS (B TOM YHMCIe TaOOpaToOpHbIe M HHINBHIAYAIbHBIC 3aHATHS):

[ 3aHATHSI C UCTIONIB30BAHUEM METOJIOB MOJICITUPOBAHNS;

[] 3aHATHS B popMe NPaKTHKYMa,;

[] menosas urpa;

[} 3aHATHS C TPUMEHEHHEM dIIEMEHTOB TpeHuHra (GopmupoBanue npodeccnoHaaIbHO HEOOXOIUMBIX THIHOCTHBIX Ka4eCTB);
[] 3aHATHUSI C MPUMECHEHHUEM TEXHOJIOTHH aHAH3a U PEIICHHs MPOOeM;

[] 3aHATHUS C MPUMEHEHHEM METOI0B IPYIIIOBON X HHANBUIYaTbHON pedIeKkcun.

CamocrosiTenpHas paboTa CTyeHTa MO JUCIUILIMHE PEATU3YeTCs MOCPEICTBOM CICAYIOIINX TEXHOIOTHIA:
[ mpUMEHEHHE CUCTEMBI DIICKTPOHHOM MO IepKKU 00pa3oBaTenbHbIX KypcoB MOODLE u np.

(] uHaMBUAYyaJIbHAs paboTa CTYJCHTA C YISOHOH INTEepPaTypOi;

[ mpuMeHeHNe MEeTOI0B MOATrPYNIIOBOH pabOTHI CTYIEHTOB,;

[] mpUMEeHEeHHEe METOIOB PELICHHS CUTYAIIMOHHBIX 33124,

OO0yueHne 00y4aIOIUXCSI ¢ OTPAHMICHHBIMU BO3MOXKHOCTSMHE 3/J0POBbSI OCYIIECTBIISAETCS C YIETOM 0COOCHHOCTEH UX
NICUXO(QHU3NIECKOTO Pa3BUTHS, HHIUBHIYAIBHBIX BO3MOKHOCTEH U COCTOSHHUS 310pOoBhsl. OOpa3zoBaHKe 00yJaromumxcs ¢
OTpaHUYEHHBIMH BO3MOXKHOCTSMH 37I0POBbsI OPraHH30BAHO COBMECTHO C IPYTHMH 00YyYaIOIIHMHUCS.

B III'TTIY co3naHsl crienuaibHbIe YCIOBHS JJIS TOJYYSHHS BBICIIIETO 00pa30BaHUs 00YUAIOIIMMHUCS C OTPaHMYCHHBIMU
BO3MOKHOCTSIMH 37I0POBBSI, BKITFOYAIONINE B Ce0sI CIEIHalbHbIe METOIBI OOYUCHUsI U BOCITUTAHHUS (IPUMEHSIEMBbIE METOIbI
mpeicTaBiIeHsl Ha oduiranbaoM caitre IITTTIY o anpecy: http://pspu.ru/sveden/objects/#uslovia).

O0yuenue crynentoB ¢ OB3 1 HHBAIHAHOCTHIO BRICTPANBACTCS HA OCHOBE PEATU3AIUH MPUHITUIIOB: MOJIUCEHCOPHOCTH,
WHIUBHAYaJIH3alIH, KOMMYHUKaTHBHOCTH Ha OCHOBE HCIIOJIb30BaHMsI HH(MOPMAIIMOHHBIX TEXHOJIOTHH.

OOy4eHHe CTYICHTOB C HapyLICHUEM CITyXa

B cTpyKTYypy METOAMYECKHX MAaTEPHAIIOB / PECYPCOB IO AUCHUILIHHE MOTYT OBITh BKIIIOUEHBI:

- y4eOHO-METOINYECKUE IIPE3CHTALINH,

- BUJIEOMATEPHAJIbI C TEKCTOBBIM COMPOBOKICHUEM,

- CTPYKTYPHO-JIOTHYECKUE CXEMBbI, TAOIHUIBI ¥ FpadUKH, KOHIICHTPUPYIOIIHE U 000011ao1e HHPOPMAIHIO, OTIOPHBIC KOHCIICKTHI,
AKTHBU3UPYIOIINE PA3TMIHbIC BH/IbI TAMSITH;

- CIIOBaph MOHATHH, CIOCOOCTBYIONIHH (GOPMHUPOBAHUIO U 3aKPETUICHHIO TEPMUHOJIOTHHY;

- pa3IaToOYHBII MaTepHal, MO3BOJIIONIHI OCYIIECTBUTh HHIUBUAYAIbHBIN U qrudhepeHITUPOBAHHBIN MOAX0/, PA3HOOOPA3UTh IPHEMBI
00y4eHHs M KOHTPOJISL.

Crenuduka o0ydeHus CTyICHTOB C HAPYLICHUSAMH CIIyXa 3aKIF0YaeTCs B CICIYIOLIEM:

* Ipe/ICTaBJIeHHEe HH(POPMAIIMH C UCIOJIF30BaHHEM HATJISIAHOCTH U aKTHBU3AIMH MBICIUTEIEHON NEeSTeTbHOCTH;

* IPE/ICTABJICHUE MaTepHana MalbIMU JI03aMH;

* KOMIUIEKCHOE MCIIOIb30BaHUE YCTHOW, MMCEMEHHOM, JaKTHIHHOM, )KECTOBOW peuH;

* XOpollasi apTUKYJIALHNS;

¢ HEMHOTI'OCJIOBHOCTD, YETKOCTDH U3JIOKCHHUS, OTCYTCTBUC JIMIIIHUX CJIOB;

* HEOTHOKPATHOE IOBTOPEHNE OCHOBHBIX IIOHATHH, TEPMUHOB, HX onpeneneHus ((hpasa 10DKHA TIOBTOPATHCS 0e3 N3MEHEHHUS CIIOB U
MOPSI/IKA UX CIICIOBAHUN);

* OIeperxarollee YTeHUE JIEKIIMOHHOT0 MaTepHalia (CTyJCHTHI 3apaHee 3HAKOMSTCS € JISKIMOHHBIM MaTepHaIioM U 00paIaroT
BHHUMAHHEC HAa HE3HAKOMBIC U HCIIOHATHBIC CJI0BA U (bpal"MeHTbl; TaKoM BapuaHT OpraHu3annu pa60T1>1 IMO3BOJIACT CTYACHTAaM JIy4Ile
OpPHEHTHPOBAThLCS B MOTOKE HOBOI MH(OpMaIHy, 3apaHee 00paTUTh BHIMAHKE Ha CIIOKHBIE MOMEHTBHI).

* 00yueHue paboTe co 3pUTEIBHBIMU OOpa3amu: paboTa ¢ rpadrkamu, TabauLIaMH, CXeMaMH | TIp.;

* TPEHHPOBKA YMEHUS BBIIEIATH TIIaBHOE: 00yJYeHHEe COCTaBICHUIO KOHCIIEKTOB, TaOJIHII, CXEM;

* crieMagbHOE 000pyAOBaHNE yUEOHBIX KaOUHETOB (3BYKOBBIE CPEJICTBA BOCIIPOU3BEACHHS HH(OPMALIHN).

BEI60p MEeTOI0B 00y9IeHHSI OCYIIECTBISETCS B 3aBUCHMOCTH OT COJICPIKaHUS H3ydaeMoi TeMbl U GopM 00ydeHHMs (JISKITHS,
IIPAKTUIECKOE 3aHATHE, Ta00paTOpHOE 3aHATHE, CAMOCTOSTENbHAs paboTa, HHANBUAYanbHas KOHCYnbTanus). [Ipu u3yuenun xypca
HCIIONB3YIOTCS CICIYIOIINE METOIbI O0yICHHS:

* 00BSICHUTENILHO-WIUTIOCTPATUBHBIH (JIeKLus, paboTa ¢ JIUTepaTypoi U T. 11.);

* PENIPOIYKTHBHBIN (CTYICHTHI MMOMYIAIOT 3HAHUS B TOTOBOM BHIIE);

* IPOTrPaMMHUPOBAHHBIN MIIM YaCTUYHO-TIOMCKOBBIN (YIIpaBIeHHE M KOHTPOJIb MIO3HABATEILHOMN JIESTEILHOCTH MO CXeMe, 00pasILy).
O0s13aTeIbHBIME DIIEMEHTAMH KaXKIOTO 3aHATHS SIBISFOTCS:

* HA3BaHUE TEMBI,

* MOCTaHOBKA LIEJTH,

* COOOIIICHHE U 3aUCh IJIaHa 3aHATHS,

* BBIJICJICHUE OCHOBHBIX MOHSATHI M METOJOB UX M3Y4CHHS,

* yKa3aHHEe BUJOB JIESITEILHOCTH CTYAECHTOB U CIIOCOOOB IIPOBEPKH YCBOCHMS MaTepHana,

* OCYIIECTBIICHUE TEKYILETO KOHTPOJIS C 0OpAaTHO! CBA3BIO, C TMArHOCTHKOM OMIMOOK (TIPEICTaBICHHE COOTBETCTBYIOIINX
KOMMEHTapHeB) 0 pe3yIbTaTaM 00y4eHHs U C OLIEHKOH Pe3yJIbTaTOB yueOHOH NesITeTbHOCTH.

Oco6oe BHUMaHHE YIENSeTCsl COMPOBOMKACHUIO CAMOCTOATENHHOM paboThl 00y4arOIMMHUCS C HAPYIIEHUSIMH CIyXa, B TOM YHCIIE C
HMHIMBHUAYaJIbHBIM KOHCYJIBTHPOBAHHEM, OOPATHON CBSA3BIO C 3JIEMEHTaMU TUCTAaHIIMOHHOTO OOYyUYEeHHSL.

[Ipu npoBeneHNH TPOMEKYTOYHOM aTTeCTAlMK IIPHOPUTETHO YUUTHIBAIOTCS PE3yIbTaThl TEKYILEr0 KOHTPOJIS pe3yIbTaTOB O0Y4EHUsI.




OOy4eHue CTyIeHTOB C HapYIICHUEM 3pEHHS

B cTpyKTypy METOANYECKHX MAaTEpHAIOB / PECYPCOB IO JUCLUILUTMHE MOT'YT OBITh BKJIIOYEHBI:

- TEKCTOBBIE JOKYMEHTHI, yaeOHO-METOANYECKHE TTPE3EHTAINY C BO3MOXKHOCTBIO aIalTalluy (BEpCHs I CIabOBUISIINX ),

- BUZICOMATEPUAIIBI C aYIUOCOTIPOBOXKICHUEM,

- 00bEMHBIE MOJIENH, MYJISDKH,

pa3aaToyHblil MaTepHal, HO3BOJIAIOLINHA OCYIIECTBUTh HHANBUAYAIBHBIN U A1((HepeHIMPOBaHHbIH MOIX0/1, pa3HOOOPa3UTh
Criennduka 00ydeHus CTyACHTOB ¢ HapyLICHUSIMHU 3PSHHUS 3aKII0YAETCS B CICTYIOIEM:

* T03UPOBaHKE y4eOHBIX HATPY30K;

* cOOJIOIEHHE PEXKUMa OCBEIICHHOCTH MOMEIICHUH (MCKyCCTBeHHAs ocBeneHHOCTh OT 500 1o 1000 nK; HCroIb30BaHHE HACTOJIBHBIX
JIAMIT; PACIOJIOKEHHE HCTOYHUKA CBETA CJIeBa HIIH MPSIMO);

* IpeocTaBicHHe HHPOPMAIMK B ayIMAILHON ¥ KHHECTETHUECKON MOAAIBHOCTAX (penbeHo-ToueuHas cuctema bpaiins, 3amuch u
npejpocTapieHue HHGopMaluu B ayauodopmare);

* IPUMEHEHHUE CIEeHANbHBIX (OPM B METOJIOB 00yUIeHHs, OPUTUHAIBHBIX YICOHUKOB M HAaITISAHBIX TIOCOOUH, a TaKiKe ONTHYECKUX U
TU(IIONEeJarOTHYECKUX YCTPONUCTB, PACUIMPSIIOIINX T03HABATEIbHBIE BO3SMOXKHOCTH CTYJICHTOB,;

* crielMaIbHOe 000pyI0BaHNE yUeOHBIX KAOMHETOB (TEXHUYECKU CPEJICTBA 1Al Tallii BU3YAIbHBIX N300pKCHUHN IS
C1a0OBUAALINX, YCTPOICTBA BBOJAa HH(POPMALIUMH U II€YaTH HAa OCHOBE penbe(HO-TOYEYHOM cucTeMbl bpaiiis, ycTpoiicTBa uis 3a1iCH
Y BOCHPOM3BEICHUS ayAHO(aiioB).

Br160p MeTo10B 00ydeHHs OCYIIECTBIIETCSA B 3aBUCUMOCTH OT COJEPKaHUs n3ydaeMoi TeMbl U GopM 00yueHHUS (IEKIHs,
MpaKTHIECKOe 3aHATHE, Tab0paTOpHOE 3aHATHE, CAMOCTOSTENbHAsI paboTa, HHANBUAYaJIbHAs KOHCYAbTanus). [Ipyu u3ydeHnu Kypca
UCTIONB3YIOTCS CIEAYIOIIE METObI 00ydeHHS:

* 00BSACHUTEIILHO-KOMMEHTHUPYIOIINH (JIeKIus, paboTa ¢ TUTepaTypoil ¢ KOMMEHTAPHUSIMH MPEIOAaBaTeNs U T. 11.);

* PENPOIYKTHUBHBIH (CTYACHTHI MOJIy4arOT 3HAHUSI B TOTOBOM BUJIE);

* IPOTPAMMHPOBAHHBIHN HITN YaCTUIHO-TIOMCKOBBIN (YIIpaBI€HNE H KOHTPOJIb TO3HABATEIILHON ETEIFHOCTH IO CXeMe, 00pasiry).

OO0ydeHne CTYACHTOB C HapyIICHUEM OIIOPHO-/IBHTATEIBHOTO arapara

B CTpyKTypy METOJMYECKHX MAaTEPUAJIOB / PECYPCOB MO JTUCIUIUIMHE MOTYT OBITh BKIIIOUCHBI:

- y4eOHO-METONYECKUE TIPE3CHTALIUH,

- BUJIGOMaTepHAIBI,

- CTPYKTYPHO-JIOTHYECKUE CXEMBI, TAOIHUIBI ¥ FpadUKH, KOHIICHTPUPYIOIIHE U 000011ao1re HHPOPMAIHIO, OTIOPHBIC KOHCIICKTHI,
AKTUBH3UPYIONIHNE PA3INYHBIC BUABI ITAMSTH;

- 00BEMHBIC MOJICIH, MYJISDKH,

- CIIOBApb MOHSTHH, CIIOCOOCTBYIOMINH (POPMHUPOBAHUIO U 3aKPEIUICHUIO TEPMUHOJIOTHY;

- pa30aTovHbIi MaTepHal, IO3BOJIIOLINI OCYIIECTBUTh HHANBHAYAJIbHBIN U A PepeHIIHPOBAHHBIN IOIXO0, Pa3HOOOPA3UTh IPHEMBI
00y4eHHs ¥ KOHTPOJISL.

Crenuduka 00y4eHns CTYICHTOB C HAPYLICHUSMHU OTIOPHO-ABUTATEIBHOTO aapaTa 3aKII09acTCsl B CIICMYOIIEM:

* 103MPOBaHUE Y4EOHBIX HArpy30K;

* COOIIO/ICHNE TUHAMUYCCKOTO PEXKUMA,;

* IpeJocTaBieHHe HHPOPMAIMK B Pa3IMYHBIX MOAATIBHOCTSX (3PUTENBHON, ayIHAIbHON, KHHECTETUYECKON);

* IPIMCHCHHE TEXHUYECKUX YCTPOUCTB, PACIIUPSIOLINX IBUTATEIbHbIC U II03HABATEIbHBIC BO3ZMOKHOCTH CTY/ICHTOB,;

* CIIeLMATIbHOE OCHAICHNE YUeOHbIX KaOMHETOB (000pynoBaHue Al 00ecHeyeHus OeCIIPENITCTBEHHOTO JOCTYIA B y4eOHbIe
ayAUTOPUH — OPYYHH, PACHINPEHHBIE IBEPHbIEC IIPOEMBI, CTICIIUANIbHBIE Kpecia U 1p.).

Br160p MeTo10B 00y9eH s OCYIIECTBIISIETCS B 3aBHCHMOCTH OT COJIep KaHHs H3ydaeMol TeMbl U popM 00ydeHHs (JIeKIHs,
IPAaKTUIECKOE 3aHATHE, 1Ta00paTOpHOE 3aHIATHE, CAMOCTOSITENIbHAS paboTa, HHAUBUyanbHas KOHCYnbTanus). [Tpu nu3ydenun kypcea
HCTIONB3YIOTCS CIEIYIOIINE METObI O0yIEeHHS:

* 00BACHUTEIIBHO-AEMOHCTPAIIMOHHBIH (JIEKIKS, paboTa ¢ TUTEepaTypoil C KOMMEHTapHsIMU MIPEOAaBaTelIsl, JEMOHCTPAIUSI MOJEINEH,
MO/JICJIMPOBAHUE MPOLIECCOB U T. I1.);

* PEIPOIYKTHBHBIN (CTYJCHTHI IOIY4alOT 3HAHUS B TOTOBOM BUJIE);

* IPOrpaMMHUPOBAHHBINA HJIM YaCTUYHO-TIOMCKOBBIH (yIpaBiieHHE M KOHTPOJIb [T03HABATEILHON IEATEILHOCTH 110 CXeMe, 00pasiy).




