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CreneHb BBIITYCKHHKA 6a1<aJ1aBp
( GakanaBp / MarucTp)

1. XapakTepucTHKA OLICHOYHOI'0 CPE/ICTBA.

Cobeceoosanue — popma KOHTPOJIA, MPEACTABIAIONIAS COOON crennanbHyl0 Oecely MmpernojaBarelisi cO CTYJACHTOM Ha
TEMBI, CBSI3aHHBIC C MU3y4aeMOW AUCIUIUIMHOW, PACCUUTAHHYIO HA BBIICHEHHWE O0beMa 3HAaHWU CTYAEHTA MO ONpPEICICHHOMY
pasneny, Teme, npodimeme u T.1. CoOecenoBaHUE MO3BOJIIET OLEHUTh 3HAHUSA M KPYro30p CTYJACHTa, YMEHHUE JOTHYECKH
IIOCTPOUTDH OTBET, BJIaJCHUE MOHOJIOTUYECKON PEYBIO U MHbIE KOMMYHUKATUBHbIE HABBIKH.

2. Ha3nauenue ouneHouHoro cpeacrsa. lIpuMeHeHHEe OLIGHOYHOI'O CpEJCTBA B CUCTEME MEHEIKMEHTa KadecTBa
0o0pa3oBaHMs MO3BOJSET ONPENEIUTh YPOBEHb OCBOeHHMs crylneHTamu kommeTreHuusmu PI'OC BO, ycraHOBIEHHBIMU
oOpa3zoBaTenbHON TporpaMMol. VX OIIeHKa OCYIIECTBISICTCS B COOTBETCTBHH CO CICAYIOIMIMMH BHJIAMH KOHTPOJIUPYIOIIUX
MEPONPUATHI:

[ Ha BXO/Ie B IporpamMmy oOyueHus (BX0HOH KOHTpoJib, BK),

[] B mpouiecce u3yyeHus: AUCUUILINHBI (Tekyuii kouTpoas (TK),

[] mo pe3ynbTaTaM U3y4eHus pazjiesia JUCHUILTUHBI (pyOekHbIl KOoHTpob (PK),
110 OKOHYAHWUU U3YYEHUS JUCHUILIMHEI (mpoMexyTouHas arrectrauus (I1A).

OHGHO‘IHOG CpCACTBO MPEAHA3HAYCHO JJI BBISABJICHUA KAaUCCTBA OBJIAACHUA 06yqa101m/1M1/1051 HGO6X0)II/IMI)IMI/I 3HaHHUAMU,
YMCHHAMHU U HABBIKaMU B COOTBETCTBUU C KOI[I/I(I)I/IKaTOPOM KOHTPOJIMPYCMBIX pa3aciioB yqe6H0171 JAUCIIMITIIMHBI.

Kooughuxamop konmpoaupyemuix pazoenoe Oucyuniunl

Ne | KonTposmpyemble pa3aesibl / TeMbI AUCHHILUINHBI Koasbl 1ecKpunTopoB oleHUBaAHUSA
1 | Hcmopus asmomamusayuu OIIK-2: BnagenreM 0a30BbIMH 3HAHUSIMH B 00J1aCTH HHPOPMAIIMOHHBIX
00KyMeHmoobopoma texnonoruit (31, Y1, B1)

[TK-6: crmocoOHOCThIO aHAIM3UPOBATH CUTYAIIUIO HA PHIHKE
MH(GOPMAIMOHHBIX MPOIYKTOB U YCIYT, 1aBaTh SKCIEPTHYIO OLIEHKY
COBPEMEHHBIM CHCTEMAaM 3JIEKTPOHHOTO IOKYMEHTO000pOTa U BEJIEHUS
anekTpoHHoro apxusa (31, Y1, B1)

[TIK-10: B1ageHreM NpuHIUIIAMA U METOJIAMH CO3JaHUs CLTPAaBOYHO-
nH(pOPMAIMOHHBIX CpeAcTB K JokymeHnTam (31, V1, B1)

2 | 3akonodamenvHoe U HOPMAMUBHOE OIIK-2: BnageHneM 0a30BbIMH 3HAHUSMH B 00J1aCTH MH(POPMAITHOHHBIX
pe2yauposanue UCnoab306aHUs texnoznoruii (31, V1, BI)
91eKMPOHHO20 OOKYMeHmoobopoma [1K-6: ciocoOHOCTHIO aHATM3UPOBATh CUTYAIIMIO HAa PHIHKE

MH(POPMAIIMOHHBIX MPOIYKTOB U YCIIYT, 1aBaTh SKCIEPTHYIO OLIEHKY
COBPEMEHHBIM CHCTEMAaM 3JIEKTPOHHOTO IOKYMEHTO000pOTa U BEJIEHUS
anekTpoHHoro apxusa (31, Y1, B1)

[TIK-10: B1ageHreM NpuHIUIIAMA U METOJIAMH CO3JaHUs CLTPAaBOYHO-
nH(pOPMAIMOHHBIX CpeAcTB K JokymeHnTam (31, V1, Bl)

3 | Knaccugurayusa cucmem 21eKmpOHHO20 OIIK-2: BnagenueM 06a30BbIMU 3HAHUSIMU B 00J1aCTH UH(OPMAITHOHHBIX
00KyMeHmoobopoma texnosoruii (31, Y1, B1)

[1K-6: cnocoOHOCTBIO aHATTM3UPOBATh CUTYAIIMIO HA PhIHKE
MH(QOPMAIIMOHHBIX ITPOAYKTOB M YCIIYT, 1aBATh SKCIEPTHYIO OIICHKY




COBPEMEHHBIM CHCTEMaM JJIEKTPOHHOTO JJOKYMEHTOO0OpOTa M BEACHUS
anekTpoHHoro apxusa (31, V1, B1)

[TIK-10: BrageHueM nNpyuHUIMIIAMU U METOJIaMH CO3JIaHUsI CITPABOYHO-
nH(POPMAIMOHHBIX CpeAcTB K fJokymenTtam (31, Y1, Bl)

4 | DnekmpoHHbILL OOKYMEHMO0O0POm MeHcoy
Op2aHamu 2ocyoapCmeeHHou 61acmu.
Ocobennocmu 8HeOpeHus cucmem
NEKMPOHHO20 OOKYMEHMO0obopoma 8
20CY0apCMBEHHbIX YUPEIHCOCHUSX

OIIK-2: BnagenueM 0a30BbIMU 3HAHUSMHU B 00J1aCTH HHPOPMAITMOHHBIX
texnosoruii (31, Y1, B1)

[TK-6: crmtocoOHOCThIO aHATM3UPOBATh CUTYAIIUIO Ha PBIHKE
MH(OPMAIIMOHHBIX MPOTYKTOB U YCIIYT, IaBaTh SKCIIEPTHYIO OIICHKY
COBPEMEHHBIM CHCTEMaM JJICKTPOHHOT'O JJOKYMEHTOO00pOTa M BEACHUS
anekTpoHHoro apxusa (31, V1, B1)

[TIK-10: BrageHreM nOpyuHIMIIAMA U METOJIaMH CO3JJaHUsI CLIPAaBOYHO-
nH(POPMAIMOHHBIX CpeAcTB K fJokymenTtam (31, Y1, Bl)

5 | Bawuma unghopmayuu 6 cucmemax
9IeKMPOHHO20 OOKYMEHmMoobopoma

OIIK-2: BnagenueM 0a30BbIMU 3HAHUSMHU B 00J1aCTH HHPOPMAITMOHHBIX
texHozioruit (31, V1, BI)

[TK-6: ciocoOHOCTBIO aHATM3UPOBATH CUTYAIIMIO HAa PHIHKE
MH()OPMAIMOHHBIX IMPOTYKTOB M YCIIYT, aBaTh SKCIIEPTHYIO OIICHKY
COBPEMEHHBIM CUCTEMaM 3JIEKTPOHHOTO TOKYMEHTO000pOTa U BEJICHUS
anekTpoHHoro apxusa (31, V1, B1)

[TIK-10: BnageHueM IpUHITMIIAMA U METOIaMH CO3/IaHHS CIIPABOYHO-
nH(POPMAIMOHHBIX CpeAcTB K fokymenTtam (31, Y1, Bl)

ITokazaTenem 3(1)(1)CKTI/IBHOCTI/I OCBOCHHA YCTAaHOBJICHHBIX KOMHGTGHHI/Iﬁ ABJIICTCA  YBCIIMYCHHUE KOJWMYCCTBCHHBIX
roxkasareJjieit O6y‘IeHI/I$I N0 CpaBHCHHUIO C PE3yJIbTaTaMU IMPEABIAYIIHX KOHTPOJUPYIHOIIUX MepOHpI/IHTI/Iﬁ 10 HaHHOﬁ y‘I€6HOI71

NUCIUILINHE.

3. IIpouenypa mnOArOTOBKM M TPEACTABJECHHS OO0YYAIOIMMHCH Pe3yJbTATOB BBINOJHEHHS OI€HOYHOTO
cpeacrBa (Memooduueckue pexomenoayuu cmyoenmam). 3aJaHusi OINCHOYHOTO CPEACTBA BBIMOJHSIOTCS OOYYAIOIIUMUCS B

ycTHOM dopme. JJ1st X TOATOTOBKM HEOOXOUMO MPEIBAPUTEITHHO H3YUYUTh OCHOBHYIO U JOTIOJIHUTEIBHYIO JIUTEPATYpPY.

B X0J€ BBINIOJHCHHUA OICHOYHBIX 3a,[[aHHI>i 06y‘IaIOIJ_II/IMC$I HCO6XOI[I/IMO noo2comosums omeemvl Ha 6onpocel

cobecedosanus.

1. ITonsiTHE “3NIEKTPOHHBIN TOKYMEHT B MH(POPMALIMOHHOM CUCTEME OpraHU3aI|H.

2. TepmuHONOTUs, UCIOJIB3yEMasl B CHCTEMAX 3JIEKTPOHHOIO IOKyMEHTO000pOTa.

3. 3agaum cUCTEM AIIEKTPOHHOTO JOKYMEHTO000pOTAa.

4. JIoKkyMeHT Kak 00beKT perynupoBanusi. QyHKIIUU U BUJIbI TOKYMEHTOB, UX YHU(DHUKAIUSA U CTaHJApTU3ALINS.

5. FOCyI[apCTBeHHOG peryjiupoBaHuc, HOpMATHBHAsg ITIpaBOBasd W MCTOAUYCCKAA OCHOBa JOKYMCHTALITMOHHOI'O

oOecrnieueHus yrnpaBaeHUs.

6. CyH_IHOCTB, HalpaBJICHUA W BHABI TOCYAAPCTBCHHOI'O PCryjiupOBaHUA HOOKYMCHTAIIUOHHOTO obecreueHus
YIpaBJICHUA, HAa3HAYCHUC, OCOOCHHOCTH M  COOTHOIICHHE HOpMAaTUBHOI'O IpaBOBOro W MCETOAHYECKOIO

pEryJINPOBAHHUS.

7. CoctaB ¥ CTpPYKTypa HOPMAaTHBHOW MPaBOBOM M METOIUYECKON OCHOBBI JOKYMEHTAIIMOHHOTO OOECTICUCHHSI

yIIpaBJICHUSL.

8. Ha3nauenue M 0COOEHHOCTH HCIOJIB30BaHUS | OCYZapCTBEHHON CHUCTEMBI JTOKYMEHTAIIMOHHOTO O0ecredeHus

ynpasieHun u [IpaBui nenonpousBocTBa B GpeiepaabHbIX OpraHax UCIOJHUTEIbHOM BIACTH.
9. YpaBneHue 3JIeKTPOHHBIMU JOKYMEHTAMM.

10. Knaccudukanus cucreM 3J1eKTPOHHOTO JOKYMEHTOO00pOTa.

11. TTogxoap! K CO3IAaHUIO CUCTEM DJIEKTPOHHOTO JOKYMEHTO000pOTAa.

12. TpeboBaHuUs K CHCTEMAM.

13. Dramnbl BEIOOpa CHCTEMBI aBTOMATHU3AIUH.
14. DTansl BHEAPEHUS CUCTEMbI ABTOMATU3aLIUN.
15. O6mme TpeboBaHUs K TOKYMEHTHPOBAHUIO YITPABICHUYCCKOU IEATEITbHOCTH.

16. CocraB, copepkaHue U OCOOCHHOCTH peajHu3aluy TPEOOBaHMN K PACIONIOXKEHUIO U OPOPMIICHHIO PEKBU3UTOB

JOKYMCHTOB.




17. CtpykTypu3anusi TEKCTOB yIIPaBIEHUECKUX JTOKYMEHTOB.

18. Buasl yHu(UIMPOBAaHHBIX TEKCTOB, 0COOEHHOCTH 0(hOpMIIeHUs TpadapeTHOrO TEKCTA, aHKEThI U TaOJIMIIbI.

19. CoctaB u Ha3HAYCHHUE OTMAEIBHBIX BHJIOB OPraHU3AIMOHHO-TIPABOBBIX, PACHIOPSIIUTENBHBIX U MHPOPMALMOHHO-
CIPAaBOYHBIX IOKYMEHTOB.

20. Ocobennoctu OQGOPMIICHHS OTAEIBHBIX BHJIOB JOKYMEHTOB, OOpa3yloIIUXCsi B IpolLecce ACSITeIbHOCTH
roCyJapCTBEHHOI'O OpraHa.

[IpencraBieHne pe3ybTaTOB BHIMIOJIHEHUS OIICHOYHBIX 3aJaHUH OCYIIECTBISAETCS B (POPME YCTHBIX OTBETOB.
[Tponienypa mpeAcTaBiIeHHUs Pe3yabTaTOB IMPEACTABIsECT COOOW CHENHMaabHYyI0 Oecely MpenojaBaTels U CTYICHTA IO
n3ydaeMoi Teme (pasueny, nmpobiaeme u ap.).

1. Bpewmsi BbINOJIHEHUsI / MOATOTOBKHU 3aJaHUI OLIEHOYHOTO CPeICTBA.

Ha moaroroBky k cobeceoBaHuiO 00y4arOUIMMCs MPEIOCTABIACTCS HE MeHee 3 qHel (10 akaneMuuecKux 27 4acoB OT
o0beMa 4YacoB, 3aIIAHMPOBAHHBIX HAa CAMOCTOSTENBHYIO Pa0dOTy CTyAeHTa 1o auciuiuinee). [oarotoBka K coOece10BaHHIO
OCYIIECTBIISICTCS HA OCHOBE 3apaHee MPeIOCTABICHHBIX CTYJICHTY IepedHs TeM/BOIpocoB. [Ipu HE00X0AUMMOCTH Mpero1aBaTeb
IIPOBOJUT JJIsl CTYJIEHTOB IIPEIBApUTENIbHYIO KOHCYJBTALMIO 10 BOIpOcam/TeMaM coOeceOBaHus, Ha KOTOpOW OTBEYaeT Ha
BOIIPOCHI 00Y4AIOIIHXCS.

B nporecce nposenenus npoueaypsl cooeceoBaHus BEIOOP KOHKPETHBIX 00CYXk/1aeMbIX TEM/BOIPOCOB OCYIIECTBIISAETCS
MPEeroIaBaTeNIeM WK CTYACHTOM METOOM CIIy4aifHOTO BBIOOpA MO TUITY 9K3aMEHAIMOHHBIX OUIJIETOB.

Ha nmoxaroroBky K oTBeTy oOydwaromemycs mpepoctasiserca oT 15 no 30 MuHYT ayauTopHOro BpemeHu. B mponecce
cobeceoBaHUs CTYIEHT MPEACTABIACT apryMEHTHPOBAHHYIO TOUYKY 3pEHUs 10 00CyXaaemMomy Bompocy/reme. IIpenogaBarens
BIIPaBE 33J1aTh OTBEYAIOILEMY BOIPOCHI COJIEPKATEIBHOI0, Pa3bsCHSIIONMIET0 (HAaBOIALIET0), TPOOIEMHOI0 XapaKTepa.

[To okoH4aHUM coOeceOBaHUs MPEMOAABATEb OTMEYAET MOJOKHUTEIBHBIE ACTIEKThl OTBETa O00YYArOIIErocsi, 0TMEYaeT
BBISIBICHHBIE HEJIOCTATKH, OLIEHUBACT Pe3y/IbTaThl COOECEIOBAHNUS B 1IEJIOM, COOOIIAET pe3yIbTaThl OLIECHUBAHUS 00Y4arOLEMYyCsl.

2. Cucrema oneHUBaHHA Pe3yJIbTATOB.

OneHka pe3ynbTaTOB BBINOJHEHUS 3aJaHUM OLIEHOYHOTO CpPEJCTBA OCYIIECTBIISETCS HAa OCHOBE HX COOTHECEHHS C
IUTAHUPYEMBIMH pe3yJbTaTaMi OOy4YeHMs MO JUCHUIUIMHE U YCTaHOBJIEHHBIMH KPUTEPUSIMM OLIEHHUBaHMUS CPOPMHPOBAHHOCTH
3aKpETJICHHBIX KOMITETEHIUH.

Kpumepuu ouenku cobecedosanu:

. I'myOvHa MpOYHOCTH, CUCTEMAaTUYHOCTh 3HaHUI. OlLleHKa JOJKHA OTpa)kaTh JEUCTBUTENbHBIN YPOBEHb YCBOCHUS
y4eOHOro marepuaia, MpeayCMOTPEHHOIO MPOrpaMMOMN, a TakKe HACKOJIbKO CO3HATEJIbHO M IOJIHO CTYAEHT BJaJeeT 3TUM
MaTepuaioM, CAMOCTOSITENIBHO €r0 HCIIOJb3YeET.

. YMeHue NpUMEeHATh TEOPETUUECKHE 3HAHUS JUI pelleHHs] pakTHUecKuX 3a1a4. OleHKa oTpaXkaeT aJeKBaTHOCTb
MPUMEHSIEMbIX 3HAHUI CHUTYyallMH, PAlMOHAJIBHOCTh HCIIOJIb3YEMBIX IOJXOJ0B K PEHICHHIO MNPOPECCHOHATBHO 3HAUYUMBIX
npobiem.

. [TpodeccronanbHO 3HAUMMBIE JIMYHOCTHBIE KadecTBa. OIeHKa OTpakaeT 0COOCHHOCTH JIMYHOCTHOTO OTHOIICHHS

o0ydJaromerocsi K OINpeAeTIeHHbIM O0beKTaM, NpPO(EeCcCHOHANBHBIM CUTYallusiM, CTENEeHb MPOSBICHHUS NPO(EeCcCHOHANTBHO
3HAQYUMBIX JINYHOCTHBIX Ka4ECTB.

. KommyHnukaTtuBHble HaBbIKA. OIEHKa OTpakaeT CQOPMHUPOBAHHOCTh Y OOYYalOMIErocs YMEHHMH JIOTHYHO
CTPYKTYpUPOBAaTh CBA3HOE BbICKa3bIBaHUE, OIIEPKUBATH Oecely, OTBeUaTh Ha BOIPOCHI.

Cucmema oyenku omeema odyuarue2ocs npu cobece)o8anuu

5 6amioB BBICTABIIIETCS CTYJEHTY, €CJIM OH BIIaJIeeT KaTErOPUAIbHBIM alapaToM, MOXKET MPUBECTH KIACCUPHUKAIIUIO
(bakTOpOB sIBIEHUA, COOpaTh HEOOXOAMMYIO HH(OPMAIIHIO 110 PACCMATPUBAEMOMY SIBIICHHUIO U
MPOaHAIM3UPOBATH NOTyYEHHBIE PE3YIIbTAThl, OOBSICHUTH IPUUMHBI OTKJIOHEHUH OT KeJlaeMOoro pe3yJibTara
OTCTOSITH CBOIO TOUKY 3PEHHSI, IPUBOIS (DAKTHI;

4 6anna BBICTABIISICTCS CTY/JICHTY, €CJIM OH BJIAJICET KaTETOPHAIbHBIM alapaToM, MOXKET IPUBECTH KIIACCUPHUKALIUIO
(bakTOpOB sIBICHUA, COOpATh HEOOXOAMMYIO HH(OPMAIIHIO 110 PACCMATPUBAEMOMY SIBIICHHUIO U
MPOAHATN3UPOBATH ITOJTyYCHHBIE PE3YIIbTaThI;




3 Gamna BBICTABJISIETCS CTY/ICHTY, €CIIM OH BIIa/ICET KaTerOpHaIbHBIM almapaToM, MOXKET PUBECTH KJIACCH(PUKALINIO
(bakTOpOB SBJIECHHUS;

0 6amnoB BBICTABJIACTCA CTYACHTY, C€CJIM OH HC BJIAJICCT NNCPCUUCIICHHBIMA HAaBbBIKAMHA

Jns onpeneneHust ypoBHS C(OPMHUPOBAHHOCTH AECKPUNTOpPA OICHUBAHUS IPHUMEHSETCS KOJUYECTBEHHAs OIEHKA
pE3yJIbTaTOB:

0 GaytoB — AecKpUnTop He CPOPMUPOBaAH (OLIEHKA HEYAOBIECTBOPUTEIHHOY);

3 Oaia — AecKpUnTop B 1eJI0M chOpMHPOBaH Ha 6A30BOM YpOBHE (OLIEHKA «YIOBICTBOPUTEIHHOY);

4 6amna - neckpunTop copMupoBaH Ha 0230BOM YpOBHE (OLIEHKA «XOPOIIO»);

5 0aoB - AeCKpUnTOp CHOPMUPOBAH HA MOBBIIICHHOM YPOBHE (OIICHKA «OTIHYHO).

MaxkcuManbHO BO3MOXKHOE KOJTMYECTBO OAJIOB onpeensercs no Gopmye:

X =n*5, e N - KOJIUYECTBO IECKPUIITOPOB OLIEHUBAHUS.

OO01mas oleHka pe3yabTaTOB BBIMOJIHEHMS 33JJaHUIl OIIEHOYHOT'O CPEJCTBA OCYIIECTBISCTCS HAa OCHOBE CyMMHPOBAHHS
MOJTYYEHHBIX 0AJJIOB M COOTHECEHUSI MTOTYYEHHON CYyMMBI ¢ KaU€CTBEHHOM XapaKTEPUCTUKON pe3ysibTaTa 00yUeHUs:

. Heoughpepenyuposannan ouenka (3auem):

60 u 6osiee % GaIOB — OICHKA «3aYTCHOY,

Menee 60 % 0alIOB — OLIEHKA «HE 3aU4TEHOY.

3. Marepuajipl JJsi NOATOTOBKH K BBINOJHEHHI0 KOHTPOJMPYWINHX 3adaHuii (0CHO8HAs U OONOIHUMENbHAS.
umepamypa, MemooudecKue Mamepuaisl).
I'muk J{.WM. HamumonanbHble CTaHAApThl B O0JIACTH 3JIEKTPOHHOrO JOKyMeHTooOopota. M.: l'opsiuas nuHus
oyxrantepa, 2006. 50 .
Pomanenxko M.I'. CucreMbl 31€KTpOHHOTO TOKyMeHTooOopoTa. CraBpomoib: CeBepo-KaBkasckuii (enepanbHblii
yHuBepcureT, 2019. 109 c.
I'ynoB A.M., 3aBo3kun C.}O. IIporpaMMHO-TEXHOIOTHYECKH KOMITJIEKC AJSl Pa3BUTHS MHGOPMAIMOHHON Cpeibl
00pa3oBaTeNbHOIO YUPEKIEHUS Ha OCHOBE CHCTEMBI AJIEKTPOHHOTO JIokyMeHToobopora. Kemeposo: KemI'V, 2016.
231 c.

Pa3paboTunk OIIEHOYHOTO CpeAcTBa: CT. MpernojaBaTeNb Kadepbl OTEYECTBEHHOM U BceoOled HucTopuw,
apxeosioruu O.B. [TomsikoBa

CornacoBaHo: 3aBeyromui kadenpoi
OTEYECTBEHHOI U BCceoOIel HCTOpHUH,

apXxeoJIoTuu o
Capanyno Anekceit Hukonaesuu






®UO obyuvaromerocs / CTyACHTOB IMOATPYIIIIbI

OIEHOYHbBIN JJUCT COBECEJTOBAHUS

I'pynna
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Kpurepnii ouenuBanus
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4

KommenTapuii

I'myOnHa IPOYHOCTH, CHCTEMATHYHOCTD 3HAHUH

Ymenne TIPUMEHATH TCOPETUICCKNUE SHAHMA IJIA PECHICHUS NTPAKTHYCCKUX 3aJa4

ITpodeccronanbsHO 3HAUNMBIE IMYHOCTHBIE KauecTBa

BIWOIN(F

KOMMyHI/IKaTI/IBHHe HAaBBIKH

Cymma 0aJ110B!
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