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JOJIKHOCTHASA HHCTPYKIUSA
MEHE/DKEPA OTAEJA 10 MEXAYHAPOJHOM NEATEJBHOCTH

1. OBIIUE ITOJIOKEHU S

1.1. Hacrosimias AOKHOCTHAsE MHCTPYKUMS ONpeAessieT IOJKHOCTHBIE
00sS3aHHOCTH, TIpaBa M  OTBETCTBEHHOCTh MEHEIKepa OTAeNla 10
MexayHaponHoii gestensHocTH [ITTTTY (nanee — PaGoTHUK).

1.2. PaboTHHK Ha3Ha4aeTcss Ha JO/DKHOCTb M OCBOOOXKIAETCS OT
JOJDKHOCTH B YCTAaHOBJIIEHHOM JEHCTBYIOIIMM TPYAOBBIM 3aKOHOAATEIECTBOM
Poccuiickoit Denepanuy nopsike MpUKa3oM peKTopa.

1.3. PaGoTHUK MOTYHHSETCS 3aBEeIyIOIeMYy OTAEJIOM IO MEKyHapOJHOM
JEATEIBHOCTH.

1.4. Ha pomxHOCTE MeHeIKepa OTAeNla II0  MEeXIYHapOIHOU
NEesTeNLHOCTH Ha3HAJaeTCs JIMIo, WMelollee BhIcIIee IpodeccuoHaabHoe
obpazoBanue Oe3 mpenbsaBiIeHUS TpeOOBaHMM K CTaxy paboThl, Blajerollee
WHOCTPAHHBIM SI3BIKOM (QHTJIMICKIM) Ha YpOBHE He HIKe B2 B COOTBETCTBHU C
OO6u1eeBponeHCKON CUCTEMON BIIaJICHNUSI HHOCTPAHHBIM S3BIKOM.

1.5. PaboTHHK JOJDKEH 3HATE:
— 3aKOHBI M HMHBIE HOpPMaTHBHbIE IpaBOBbIe akThl Poccuiickoit Deneparuu B
obnactu 00pa3oBaHus U HAYKU, MEK/yYHAPOIHON AeATEIIbHOCTH;
— JIOKaJbHbIe HOPMATUBHBIE aKThl 00Pa30BATEIBEHOTO YUPEKICHNU,
— OCHOBBI TPYA0OBOI'0 3aKOHOIATEIILCTBA,;
— mpaBWiia  BHYTPEHHEro  TPYHOBOIO  pacmopsiika  00pa3oBaTelbHOTO
YUPEXKICHHUS,
— IpaBuiIa 10 OXpaHe TpyAa U MoKapHOH 0e30I1aCHOCTH.

1.6. PaGOTHHK B CBOEH AesATEILHOCTH PYKOBOACTBYETCH:
— Tpynosemm kongexkcoMm Pocceniickoit Denepaiuu;
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— QOepnepanbueiM  3akoHOM Poccuiickoit ®epeparuu «O6 oOpazoBaHuu B
Poccuiickolt @enepauuny», DenepaibHbM 3aKOHOM O MPABOBOM IOJIOKEHUH
WHOCTPaHHBIX rpaxkaad B PO;

— IOJIOKeHHeM 00 oTxelie o MexayHapojHoi mesrtensHoctd ®I'BOY BO
Py

— HOPMATHBHBEIMH  JOKyMeHTamMH  MuHucrepcrBa  mpocBeuienus PO,
MunucTepcTBa HayKH | BeIcIero oopazopanus PO;

— Ycrasom [II'TTIY, IlpaBunaMu BHYTpeHHETO TPYIOBOI'O PACIOPSIKA,

— HACTOALIEH JOJDKHOCTHOM MHCTPYKUHMEH;

— JIOKanbHBIMM  HopMatuBHbIMM  aktamu  [IITIIY,  perynupyromumu
peanu3alMio MeXXIyHapOIHOH NeITeIbHOCTH;

— NpHKasaMu U pacnopspkeHusaMu pekropa [ITTTIY;

— HHBIMH HOPMATHUBHBIMU U PACTIOPSAUTEIBHBIMA aKTaMH YHUBEPCUTETA.

1.7. B nepuon BpeMEHHOI'0 OTCYTCTBHs PaboTHHKA ero 00s3aHHOCTH
BO3JIarar0TCs Ha JIMI0, Ha3HAYeHHOe ITPUKAa30M PeKTopa.

2. TPY1OBBIE ®YHKIIUHN

PaboTHMK BBIONHSET ceayromue GyHKIUHH:

2.1.  IlmanupoBaHuWe, CONPOBOXKIEHWE, COJNEHCTBHE,  pEryIHpOBaHHE,
KOOPAHUHHPOBaHHUE IIPOIlecca peann3alii MexXIAyHapoHON AesSTeIbHOCTH.

3. JOJLGKHOCTHBIE OBA3AHHOCTH PABOTHHKA

PaboTHUK BBIIOJHSET Clelyroline 00sI3aHHOCTH

3.1. MudopmarmonHoe obecrnederue U Moaaepxka aesreapaocta OTaena.

3.2. PaccMoTpeHue mocTymnaomei KOppecHoHIEHIINU 0  BOMNpOcCaM
MEXIYHAPOJHOIO  MEXKBY30BCKOTO  COTPYAHMYECTBA,  BXOJAIMM B
xomnereHuuto OMJl u  opraHuzanmuss pacCMOTPEHHUS IO  CYIIECTBY
COJIeprKalllUXCsl B KOPPECIIOHISHITUN BOIIPOCOB.

3.3. ConepxaTesibHOE HaIlOJIHEHHE pasfena «MeXnyHapoaHas AesTeTbHOCTEY

o(UIMaIBHOr0 calTa YHHBEPCUTETA, B YACTH Kacarolleics (yHKIHOHAILHOM
otBeTcTBeHHOCTH OM/I.

3.4. OdopmieHre TpUTTAlIEeHHH HWHOCTPAHHBIX CTYJEHTOB Ha OOydYeHHe B
[IITITY, 3apy0eKHBIX IMapTHEPOB W MPEACTABUTENICH 3aMHTEPECOBAHHBIX
YUPEXKIOEHUH W opraHu3aluil (IIpM HaIWYWKA COIVIACOBAaHUS C PYKOBOIACTBOM

2




Cucrema menemkmenta kavecrsa CTO JIM-15-35-01-2021

N
o

@I'bOY BO «Ilepmcxuii rocyapcTBeHHBIN T'YMaHHTAPHO-TIEIArOrHYCCKHUit
YHHBEPCHTET»

¥
i B

-,
AL 2

AOJDKHOCTHAA MHCTPYKIIUA
MEHEIPDKEPA OTHEJIA 1O MEXKIYHAPOITHOH JEATEJIRHOCTH

U
\
)
Y

ey,

I
D

IITTIIY), oka3aHWe UM BH30BOH MOMNEP:KKH; OOECIIEYeHHE IOCTAHOBKM Ha
MUTPAIUOHHBIN yYeT, CHATHE C MHUTPAIMOHHOIO ydera; HUHMOPMUPOBAaHHE
YTIOJITHOMOYEHHBIX OPIraHOB BJACTH 00 OKOHYaHMM OOYYEHHsS] WHOCTPaHHBIX
oOy4arommmxcs.

3.5. YyactWe B OpraHu3allid W TIPOBEJIEHHH I[IEPErOBOPOB M BCTPEY C
3apyOeXHBIMH IapTHEPAMH, a TAaKXKe B MEPOIPUATUSIX MEKIYHAPOIHOIO
XapakKTepa I10 HallpaBIICHUAM, OTHOCAIIUMCS K KoMmreTeHumu OM/],

3.6. TloxroroBka HHQOPMAIUKM U COCTABJIEHUS OTYETOB, 3aIOIHEHHS
TpedyeMbIX GOPM MOHHTOPUHIOB, CBA3AHHBIX C PeaM3alliel MeKyHapOoaHOM
nearensHocTH B IITTTIY.

3.7. Yyactue B IpuéMe U CONPOBOKACHHH OQHIUAILHBIX HHOCTPAHHBIX
JleJieranui.

3.8. OcyuiecTBieHye mepeBonoB, HeoOXOAUMBIX Juis pabotel OMJl u
anvunucTpanuu ITT'TTIY noxkymeHTOB.

3.9. COop u mpoBepKa JOKYMEHTOB JJIs TOCTYILUICHUS HHOCTPAHHBIX CTYIEHTOB.
3.10. CocraBienue 3asiBOK Ha MaTepHalbl H 000pYyJOBaHME W II0Ja4ya HX II0
HA3HAYEHUIO U B YCTAaHOBIIEHHBIN CPOK.

4. IPABA PABOTHHKA

PaboTHUK MMeeT paBo:

4.1. 3ampamMBaTh M IONy4YaTh HEOOXOJMMBIE Marepuansl M JOKYMEHTE,
OTHOCSAIIMECH K BOlpocaM aedarenbHoctr OTaena.

4.2. BerynmaTh BO  B3aMMOOTHOIICHHSI C  TOAPA3/IEIEHUSIMH  CTOPOHHHUX
YUpEXIEHHH M OpraHusauuii Ui peuleHHs BOMNPOCOB, BXOASINIUX B
KoMmmnetreHmuo Otaena.

4.3. BHOCHTB IIPEIJIOJKEeHHS 10 COBEPIIEHCTBOBAHMIO paboThl OT/Iea COTIacHO
CBOMX JIOJDKHOCTHBIX 00SI3aHHOCTEH.

4.4. VimeeT HHEBIE IIpaBa, MNPEAYCMOTPCHHLIC TPYIOOBBIM 3aKOHOIATCIECTBOM
P®.

5. OTBETCTBEHHOCTDH PABOTHHUKA

PaboTHUK HeceT OTBETCTBEHHOCTE 3a:

5.1. HeBbimonHeHnWe  MIM  HEKAYeCTBEHHOE  BEINIOJHEHHE CBOUX
(GYyHKIIMOHATBHBIX 0053aHHOCTEH.

5.2. HemocToBepHyI0 HH(OPMAIMIO O COCTOSIHUE PabOTHI MOAPa3/IeICHHS.

5.3. HeBrlmonHeHnwe nNpHUKa3oB, pPAclOpsDKEHHH M IOPYYEHHH pekTopa,
3aBEIYIOIIEro OTAeNa 10 MeXAYHAPOAHON AesATEIIbHOCTH.
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5.4. Hapymenue Ycrapa u [IpaBun BHyTpenHero pacropsiyika [TTTTIY.

6. YCJIOBUS PABOTDI

6.1. Pexxuim paOoThI 3aBeIyIOMIEro OTAEIOM II0 MEKIYHAPOAHON JeITENLHOCTH
ONpeNenseTcss B COOTBETCTBMHM ¢ [lpaBunamMu BHYTPEHHEro0 TPYHAOBOIO
pacrnopsaka, ycTaHOBIeHHBIMH PaGoTomareneM.

JUCT COI'JIACOBAHUSA
®.U.0. JIONZKHOCTD Hara Ioanuce
BeptesiHOBa A.A. H.o. 3as. OTAENOM TIO | 1 17 90,24 M/
MEKJly HapOIHOH
JIeSITeNIbHOCTH
7
Kprokoga O. B. HavyanbHuk ynpaBneHus W vy 2 % ?7?7)/
KaJIpOB
/
OtunoBa A. A. HauvanpHuxk otmena A0.43 p % /
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